YEYEHCKAS PECITYBJIMKA
IAJIMHCKWA MYHULIATIAJILHBIA PAOH
AJIMUHUCTPALMS TYBA-IOPTOBCKOI'O
CEJbCKOTI'O IMMOCEJEHUS
HOXYMITH PECIIYBJIAKAH
IIEJAPA MYHULIATIAJBHY K10 TAH
TYBBHU-IBJAH AIMAHUCTPALIAN

I[TOCTAHOBJIEHHE

ot 07.06.2019 r. c. dy6a-1Opt Ne 06-n1

00 yrBep:KIeHN AAMUHUCTPATUBHOIO PerjiaMeHTa
NPeA0CTABJCHUS MYHUIMIIAJIBLHOM YCIYTH
«IIpenocraBiieHUe BHINUCKH U3 MOXO03SIICTBEHHOM KHUT )

B cootBerctBun ®DenepanbHbiM 3akoHOM OT 06 okTa0Ops 2003r. Nel31-@3
«O0 00mHuX TpHUHIMIAX OpraHu3allid MECTHOro camoympanieHus B Poccuiickoii
Oeneparuny, OeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPENOCTABICHUSI TOCYIAPCTBEHHBIX W MYHUIMOAIBHBIX YCIYI», C LEJIbIO
IPUBEIACHUS HOPMAaTUBHO-IIPABOBBIX AKTOB B COOTBETCTBHE JEHCTBYIOLIEMY
3aKOHO/ATEIbCTBY, aAMUHUCTpanus [Jy6a-KOpToBCKOro cenbCKOro nocesieHus

IHOCTAHOBJIAET:

1. VTBepauTh  aIMUHUCTPATUBHBIM  PErIaMEHT 1O  MPEJOCTaBICHUIO
MYHHULMIIAIBHOM ycinyru «IIpegocTaBiieHue BBIMUCKU U3 TOXO3IMCTBEHHOM KHUTH

2. CunuTaTh YTPAaTUBIIMM CHJIy TIOCTAaHOBJCHHE TJIABbl aAJMHHHCTPAIIH
Ne 08-1 ot 04.03.2014 1. «O06 yTBEep)ACHUN aIMUHUCTPATUBHOTO PETIAMEHTa II0
NPEJOCTABICHUI0 MYHHIUNAIBHOW yciuyru «Bbmada JOKYMEHTOB (BBINUCKU W3
MOXO3SIICTBEHHOM KHUTH, CIIPABOK U UHBIX TOKYMEHTOBY.

3. Hacrosiimee mocTtaHOBIEHHE TMOMJICKUAT OQPHUIIMATEHOMY OITyOJIMKOBAaHHUIO
(oOHapogoBaHWIO) Ha O(PUIMAIBHOM CalTe MYHUIUNAIBHOTO O00pa30BaHUS
Hy06a-KOpToBckoro cenbckoro noceneHus B cetu « HTepHe.

4. Hacrosiiiee mocTaHOBJIEHHE BCTYMAeT B CUIY CO JHS €ro OPHUIIMATIBbHOTO
0oOHapO0BaHUS.

"'é«\EHC 7y

['maBa amMuHHCTpan

Jy6a-KOpToBCKOTO CENbCKOTO TOCENEHUs 4 C-X.A. HaypOues



YTBEPX/IEH
IIOCTAaHOBJICHUEM TIJIaBbl aIMHUHUCTPAIL[UX

Jy6a-FOpTOBCKOTO CEIbCKOTO MOCEICHUS
or 07.06.2019 1. Ne 06-11

AIIMI/IHI/ICTPATI/IBHHﬁ PETJIAMEHT
NpPeA0CTABJEHNSI MYHUIMIIAJIBLHOM YCIYITH
«IIpexocraBiieHre BHIMUCKHU U3 MOXO03AUCTBEHHON KHUTH»

1. O01mMe moJ1oKeHus
1.1. Ilpeamer peryupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIA PErJIaMEHT IPEIOCTABICHUS MYHULMIAIBHOM YCIIYT'H
«IIpenocraBieHre BBIMMCKUA W3 MOXO3SWCTBEHHOW KHUTHW» (Hajnee — perjiaMeHT)
OIIPENENSET COCTaB, IOCIENOBATEIBHOCTh, MPOLEAYPBl, CPOKH U OCOOEHHOCTH
BBINIOJIHEHUS AJMUHUCTPATUBHBIX TMpouenyp (AEHCTBUI) MO MPeaoCTaBICHUIO
MyHULIHANAIBHON ycinyru «lIpegocraBineHne BBITUCKU U3 MTOXO35MCTBEHHON KHUTH»
(manmee — MyHUIIMIIANBbHAS yCIIyTa), TPEOOBAHMS K MOPSAAKY UX BBIIOJHEHUS, (POPMBI
KOHTPOJISI 32 HUCIHOJHEHHEM perjaMeHTa, A0CyneOHbI (BHECYAEOHBI) MOpsSIoK
oOxaJloBaHUsS pelIeHU U nelcTBui (0e31elCTBYA) MyHUIMNAJIbHBIX CIIY)KaIlUX,
JOJDKHOCTHBIX JML agMuHHucTpanuu Jy0a-KOpTOBCKOro Cenbckoro moceneHus
[ITaMHCKOr0 MYHMIMIAIBHOIO pPaloOHa, MPEAOCTABIAIOINAX MYHULHUIIAIBHYIO

YCIyTYy.
1.2. Kpyr 3asiBureJieii

3asBUTEISIMU, UMEIOIIMMU MPABO HA MOJYYEHHE MYHHIIMNAIBHON YCIIYTH,
ABJISIOTCS (DU3MYECKHE JIMIa, B OTHOIICHUH KOTOPBIX OCYIIECTBIISIETCS YYET B
MOXO3SUCTBEHHBIX ~ KHUTaxX aamuHuctpauuu  J[y6a-FOpTOBCKOTO — CEIBbCKOro
nocesneHus [IaJTMHCKOrO MYHUIIMMAIBHOTO paiioHa, JIMOO MX YMOJHOMOYEHHBIE
MPEACTABUTEINH (J1aiee — 3asiBUTEIIN).

B cnydae, eciau s mpeAoCTaBiICHUST MyHUIIMIIAIBHOW YCIIYyTH HEOO0Xoauma
00paboTKa MEepPCOHANTBHBIX JAHHBIX JIMIA, HE SIBJISIOLIECTOCS 3asBUTEIEM, U €CJIU B
COOTBETCTBHUM C (peiepalibHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX JTAHHBIX
MOKET OCYIIECTBIISIThCSA C COTJIaCHsl YKa3aHHOTO JiMIla, Tpu oOpailieHuu 3a
MOJYYEHUEM MYHUIMNAIBHON YCIYTd 3asiBUTEINb JOMOJHUTEIBHO MNPEIOCTaBIISIET
JOKYMEHTBI, TOATBEPKAAIOIIME IMOJTYYEHHE COIJIacusl YKa3aHHOIO JUIA WU €ro
3aKOHHOTO MPEJICTABUTENS HA 00pa0OTKY MEPCOHATBHBIX JAHHBIX YKA3aHHOTO JIUTIA.
JIOKyMEHTBI, TOATBEPKIAAIONINE TIOJYYCHHUE COTJIACHUS, MOTYT OBITh MPEICTABIICHBI,
B TOM 4HCIe, B (OopMe IEKTPOHHOTO JOKyMeHTa. JlelicTBHe HACTOSIIEH YacTH He
pacrpocTpaHsieTcsl Ha JIMIl, TpPU3HAHHBIX O€3BECTHO OTCYTCTBYIOIIMMHU, M Ha
Pa3bICKUBAEMBbIX  JIMI[, MECTO HAaXOXKACHUS KOTOPHIX HE  YCTAHOBJICHO
YIOJIHOMOUYEHHBIM (pe/iepaibHbIM OpPraHOM HCHIOJHUTENbHOU BiacTH. OT UMEHU



HCCOBCPIICHHOJICTHUX W JIMI, HIPHU3HAHHBIX HCI[GGCHOCO6HI>IMI/I, corjijacu€ Ha
06pa60TKy JaHHBIX JAaI0T UX 3aKOHHBIC IIPCACTABUTCIIN.

1.3. TpeOoBaHus K NOPAAKY MHPOPMHUPOBAHUS O NMPEAOCTABICHUH
MYHUIUNAJIbHON yCIyTH

1.3.1. IlpenocraBieHue MYHULIMIATbHOMN yCIIyTu OCYILIECTBIISIETCS
agmunuctpanueit  Jly6a-FOptoBckoro cenbckoro mocenenus  [llamuHckoro
MYHHUIMIIATBHOTO paiioHa (J1anee — aIMUHUCTpaLus).

1.3.2. UndopmupoBanue o0 NPEIOCTABICHUH MYHHUIIUIAIBLHOW YCIyTH
OCYLIECTBIISETCS:

1.3.2.1. B aamuHucTpanyu:

B YCTHOH (popMe MpH JINYHOM 0OpallleHuH;

C HCIOJIb30BaHKeM TelieOHHOM cBsi3u 1o Tenedony 8(928) 485-21-21;

10 MMCbMEHHBIM 00paIlleHUsAM;

B (opMe B3JIEKTPOHHOIO JOKYMEHTa IOCPEICTBOM HAlpaBJIECHUS Ha ajapec
AJIEKTPOHHOM IOYTHI;

1.3.2.2. B rocynapCTBEHHOM AaBTOHOMHOM YYpexAeHUU YeueHCKOoM
PecniyOnnku «MHOroyHKIIMOHAIBHBIN HEHTP MPEAOCTaBICHUS TOCYIapCTBEHHbBIX
U MyHULUNAIbHBIX yciayr Yeuenckoir PecnyOnmuku» u ero ¢unmanax (mainee —
M®II), B Tom uucne B (puiauane rocyAapCTBEHHOTO ABTOHOMHOIO YUYPEKICHUS
YeueHnckoit PecnyOmuku  «MHOTOQyHKIHMOHANBHBIA IEHTP MNPEIOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUHMIAIBHBIX ycinyr YeueHckod PecnyOmuku» 110
[[TanuHCKOMY MyHHUIIMTIATBHOMY paiiony YeueHckol PecryOnuku:

B YCTHOU (popMe IpH TUYHOM OOpaILEHUH;

C HCIOJb30BAHUEM TENEPOHHOU CBS3M MO TeNePOHY «ropsueh JIMHUM)
M®OI] — 8-800-2500-549;

nocpeactBoM  EnuHoro  mopraina  MHOTOQYHKIIMOHAJIBHBIX  LIEHTPOB
IPENOCTABIECHUSI TOCYJAapCTBEHHBIX W MYHUUUIAJIBHBIX ycayr YedeHCKoM
PecniyOGiiuku B uHGOPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW cetn «WHTepHeT» —
www.e-mfc.ru;

1.3.2.3. TlocpenctBom pasmernieHus uHbopmalmu Ha O(UIIMATIBEHOM CcanTe
aIMUHUCTpalMKM (J1ajee — OQHUIMAIBHBIA CalT), a TakKXe C HCIOJIb30BAHHEM
dbenepanpbHON TOCYAapCTBEHHOW WH(OpPMAIIMOHHOW cuctembl «EauHbI mopTan
rOCYAapCTBEHHBIX M MYHUUMIAIBHBIX yciayr (dyHKumii)» (www.gosuslugi.ru)
(manee — Enunbiii mopran).

Nudopmanus Ha EguHoMm mnoprane W oduIMalIbHOM cailTe O TOpSAIKE U
CpOKax MPEeJOCTaBICHUS MYHHUUMUIIAIBHON YyCIyrM Ha OCHOBAaHUU CBEACHHI,
colepKaiuxcsa B (eaepanibHOM ToCyJapCTBEHHOM HWH(POPMAIIMOHHOW CHCTEME
«®DenepanbHbli  peecTp  TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX  YCIYT,
IPEIOCTABIISETCS 3aBUTEIIO OECIIATHO.

Hoctynm k wuH(pOpMalnMd O CPOKax U TMOPAIKE MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYT'M OCYIIECTBISICTCS 0€3 BBIOJIHEHUS 3asBUTEIEM KaKHX-
an60 TpeboBaHMi, B TOM YHciie 0€3 MCTHOIB30BaHMS MTPOTrPAMMHOTO O0eCIeueHus,
yCTaHOBKAa KOTOPOTO0 Ha TEXHUYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUCHUS



JUIEH3UOHHOTO WJIM WHOTO COTJIAIIEHUS C MpaBooOjagaTesieM MPOrpaMMHOTO
oOecrieyeHusi, MPeIyCMATPUBAIOUIETO B3MMAaHWE IUJIAThl, PETUCTPALUIO WIU
aBTOPU3ALIMIO 3asSBUTEIS WIIM MPEIOCTABICHUE UM NTEPCOHAIBHBIX TaHHBIX;

1.3.2.4. TlocpenctBoM pa3MmemieHuss HUHGPOPMAIMOHHBIX  CTEHJOB B
anMuHucTpanuu u MOII.

1.3.3. KoHcynbTHpOBaHHE MO BOMpOCaM IMPEIOCTABICHUS MYHUIIMIIATBbHOU
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

Cnenuanuct,  OCYIIECTBISIONMIMM  KOHCYJIbTUpPOBaHUE  (ITOCPEACTBOM
TenedoHa WIM JIMYHO) MO BOIPOCAM TMPEIOCTABICHHUS MYHHUIIUIAIBHOW YCIIYTH,
JIOJKEH KOPPEKTHO M BHUMATEIBHO OTHOCUTHCS K 3aIBUTEIISIM.

[Ipu KOHCYNTHTHPOBAaHHH TIO TeNe(POHY CIEIHUATUCT TOJDKEH Ha3BaTh CBOIO
dbaMuIuo, UM U OTUYECTBO, JIOJDKHOCTh, a 3aT€M B BEXKJIUBON (GoOpMe YETKO H
oApoOHO TPOUH(POPMUPOBATH OOPATHBIIIETOCS TI0O MHTEPECYIOIITUM €TI0 BOIIPOCAM.

Ecnu cnenmanuct HE MOXKET OTBETUTh Ha BOIMPOC CAMOCTOSITEIBHO, JHOO
MOJTOTOBKA OTBETa TPEOYeT MPOAOHKUTEIILHOTO BPEMEHHU, OH MOKET MPEJIOKHUTh
oOpaTUBIIEMYCSI OOpAaTUTHCS MUCHMEHHO, JUOO HA3HAYWUTH APYroe ynoOHOE IS
3aMHTEPECOBAHHOTO JIMIIA BPEMsI JIJIsl TIOJTy4YeHUs] HH(OPMAIIUH.

Pexomennyemoe Bpemst i TenedoHHOTo pazroBopa — He Oonee 10 (mecarn)
MUHYT, TUYHOTO YCTHOTO HH(MOpMUpoBaHus — He Oosiee 20 (ABaALlaTH) MUHYT.

[lucbmenHoe HWHGOPMUPOBAHUE 3asABUTENS IO  HJIEKTPOHHOM  MOYTE
OCYILECTBJISIETCA MyTEM HaIpaBJIECHUSI HA aJpec AJICKTPOHHON MOYTHI 3asBUTENS
AJIEKTPOHHOTO IMHUChMA, COJIEPIKAILEr0 MOJHBIA W MOTUBHPOBAHHBIM OTBET Ha
MTOCTABJIEHHBI BOIIPOC.

[TucemenHoe MHPOPMUPOBAHUE 3aABUTENS IO MOYTE OCYIIECTBIISIETCS MTyTEM
HaIpaBJICHUS] Ha TOYTOBBIM aapec 3asBUTENS MUCbMa, COJIEPIKAIIETO TMOJHBIA U
MOTHBHPOBAHHBIN OTBET Ha MOCTABJIECHHBI BOMIPOC.

1.3.4. Ha undopmanimoHHBIX CTEHJAX, pa3MEIICHHBIX B aAMUHUCTPAIMH U
M®II, yka3bIiBarOTCS CIEAYIOIINE CBEACHUS:

pexuM padoThl, aapeca agmuuuctpauu 1 MOII;

aapec oUIIMATBLHOTO caiiTa M aJipec JIEKTPOHHOM MOYTHI A IMUHUCTPAITNH;

nouToBkie anpeca, Tenedonsl, @.MN.O. NOKHOCTHBIX JHUI] aIMUHUCTPAIIUN U
M®II;

NOpSAIOK UHPOPMUPOBAHUS 3asIBUTEJICH O MPEJOCTABICHUA MYHUIIMITATILHON
YCIIyTH;

MOPSZIOK U CPOKU MPEAOCTABICHUSI MYHUITUTIAIbHON YCITYTH;

dbopma 3asiBIIeHHs O TPEAOCTABICHUN MYHUITUTIATLHON YCIyTru U oOpasel] ero
3aro0JIHCHHUS;

MCUYEPIBIBAIOIINIMA nepevyeHb JIOKYMEHTOB, HEO0OXOIUMBIX TUTSt
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYTH;

MCUYEPNBIBAIONINI MEPEYeHb OCHOBAaHUM ISl OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOUN YCITYTH;

MCUEPIBIBAIONINN TEpEUYeHb OCHOBAHMM [JI1 OTKa3a B NPEAOCTABICHUU
MYHULIUNAIBHOW YCITYTH;

nocyneOHbIl (BHECYZCOHBIN) TIOPAIOK OOXKATIOBAHUS PEIICHUN U JeHCTBUI
(Oe3meiicTBUSI) aIMUHUCTPAIIMU, a TAKXKE JODKHOCTHBIX JIMII U MYHUITUTATBHBIX



CITyKaIlHX.

VYkazanHas uHGoOpMalMs TakKKe pa3MeniaeTcss Ha O(pUIMaIbHOM cailTe U Ha
cantax M®II.

1.3.5. Angmunuctpanus Jly6a-FKOpToBCKOro cenbckoro mnoceneHus (manee -
AnMuHUCTpaIys) pacnojiaraetca mno azapecy: 366304, Yedenckas PecmyOnuka,
[Manuuckwuii paiion, c. 1yoa-lOprt, yn. A-X. Kagsipona, 290.

I'paduk paboThl aAMUHUCTPAIIUHN:

noHenenbHUK - narauna ¢ 9.00 go 18.00,

nepepsiB ¢ 13.00 no 14.00,

BBIXOJIHBIE IHA — Cy000Ta, BOCKPECEHBE.

B mpennpa3gaudHbie 7HU Bpemsi paOOThI aMHUHUCTPAIIUU COKpAIaeTcs Ha
OJIUH Yac.

Anpec opunmansHoro caiira: https://duba-urt-sp.ru/.

AJpec 3JIeKTpOHHOM MOYTHI agMUHUCTparuu: duba-yrt 95@mail.ru.

1.3.6. Uudopmarusg 0 MECTOHAXOXKJIEHUU U Tpaduke pabOThl, CIIPABOYHBIX
tenedoHax U odunmanbHeix caitax M®IL[ pasmemaercs Ha EnuHoM mnoprane
MHOTO(QYHKIIMOHAIBHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX U
MyHUIIUNANBHBIX  ycayr  Yedenckoit  PecnyOnmku B MHGpOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTh «HTepHeT» — WWW.e-mfc.ru

Anpec nopTtaina rocyciyr: (eaepanabHas ToCy1apCcTBeHHAss HHPOpMaIMOHHAs
cuctemMa «EawHBIA TOpTanm TOCYAapCTBEHHBIX W MYHHIMMAIBHBIX  yCIIYT
(pynxmmit)»: http://gosuslugi.ru (manee — Enunbiii mopTai.

1.3.7. Opranuzamnuu, NPENOCTABISAOIINE  YCIYTH, SBJISIIOIIAECS
HEOOXOMMBIMA U 00S13aTE€THLHBIMH, OTCYTCTBYIOT.

2. CTanaapTt npeaocTraBjJIeHUus MyHMIMIIAJIBbHON YCIyTH
2.1. HammeHOBaHHEe MYHUIIUNIAJILHOM YCJIYTH

HaumvenoBanne mynuumnaneHou yciyru: «lIpemocraBieHue BBIIUCKU U3
MTOXO3SIMCTBEHHOW KHUTW.

2.2. HaumeHOBaHMe OPraHa, NPeA0CTABIAKIIET0 MyYHHIUNATbHY IO
yeayry

2.2.1. MyHUIIMTTAJIBHYIO YCIIYTY MPEIOCTABIIAET AAMUHUCTPALIAS.

2.2.2. B mnpenocTaBiI€HWH MYHULMNAIBHOM yciayru y4acTByrOT MOIL] Ha
OCHOBAaHMWH 3aKJIOYEHHBIX MEXKIYy aIMHHUCTpAaUMeld M TOCYJapCTBEHHBIM
aBTOHOMHBIM yupexxaeHueM YeueHckoir PecnyOnuku «MHOroyHKIIMOHAIBHBIN
LIEHTP IPEAOCTABICHUS IOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYr YedeHCKOn
PecnyOiukuy coriaiieHus U A0MOJHUTENbHBIX COTJIAlIEHUH K HEMY.

3asBuTenb (NMpEACTABUTENIb 3asiBUTENS]) HE3aBUCUMO OT €ro MecTa
KUTEIIbCTBA WM MecTa npeObBaHus (A1 (QU3MYECKUX JIUL, BKIIIOYas
UHAMBUIYAIbHBIX — NpeAnpuHuMaTenei) aub0  MecTta  HaxOoXaAeHus (i
IOPUINYECKUX JIMI) UMEET MPaBo Ha oOparieHue B 1000# 1o ero Beibopy MDI] B



npenenax Ttepputopun YeueHckod PecmyOnmuku i TpenoCTaBICHUS €My
MYHULMNAIBHON YCIYTH MO SKCTEPPUTOPUATIBHOMY MTPUHLIUITY.

[IpenocraBnenne MmyHuunaibHou ycinyru B MO o s3xcTepputopuaibHOMY
MPUHLHNIY OCYIIECTBISICTCS HAa OCHOBAaHWM COTJIAIEHWW O B3aMMO/JICHCTBUM,
3aKJIFOYEHHBIX aIMUHUCTPALMEH C YIIOJHOMOYEHHBIM ML,

2.2.3. Oprasbsl, OpeAOCTABISIONMINE MYHUIUNAIbHBIE YCIYyTH, HE BIIPaBe
TpeOOBaTh OT 3asIBUTEIIS:

1) mpencrtaBiaeHUS AOKYMEHTOB MW HMH(POPMAIUM WIH OCYIIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU AKTAMH, PETYJIUPYIOUIMMH OTHOIIEHUS, BOSHUKAIOIINE
B CBSI3U C NMPEIOCTABICHUEM I'OCYAAPCTBEHHBIX U MYHHUIUITAIBHBIX YCIIYT;

2) mpeAcTaBiI€HUS JOKYMEHTOB M  uH(OpManuv, B TOM 4YHUCIE
MOATBEPKAAIOIINX  BHECEHHWE  3asBUTENIEM  IUIaThl 332  NPENOCTABICHUE
rOCyJapCTBEHHBIX U MYHUILIMIAIBHBIX YCIYT, KOTOPbIE HAXOAATCA B PACTIOPSIKECHUU
OpraHoB, MPEAOCTABISIOIINX roCyJapCTBEHHBIE YCIIYTH, OpraHoB,
MPEAOCTABISAIONINX MYHULIMNAIbHBIE YCIYTH, WHBIX TOCYJAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIpaBJieHUs JIMOO MOJBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WJM OpraHaM MECTHOTO CaMOYIIPAaBJICHHSI OpPraHHU3alliil, y4acTBYIOUIUX B
MPEAOCTAaBICHUA B COOTBETCTBUM C HOPMATUBHBIMU IPAaBOBBIMH aKTaMU
Poccuiickoit  denepanuu, HOPMATHUBHBIMH MPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickonn ®enepanuy, MyHHIUNAIBHBIMUA HPABOBBIMU aKTAMH. 3asBUTEIb
BIIpaBE TMPEACTABUTh YyKa3aHHbIE JOKYMEHTHI W HH(POpMAIMI0O B OpTraHsbl,
MPEAOCTABISAIOIIME TOCYIAPCTBEHHBIE YCIYyTH, W OpraHbl, MNPEIOCTABISIONINE
MYHULIMIATBHBIE YCITYTH, 0 COOCTBEHHOW MHUIUATUBE;

3) ocymiecTBIICHUS ACHCTBUI, B TOM YUCJIE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJYYEHUs] TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT U CBA3AHHBIX C
oOparieHreM B  HWHBIE TOCYAapCTBEHHBbIE  OpraHbl, OpTraHbl  MECTHOTO
caMOyIpaBJICHUS;

4) mnpencraBieHUs JTOKyYMEHTOB W HWH(OpMaiuu, OTCYTCTBHE H (WIIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MIEPBOHAYAIIBHOM OTKa3€ B PUEME
JIOKyMEHTOB, HEOOXOIMMBIX I TPEJOCTABJICHUS] TOCYIapCTBEHHOW  WIIU
MYHUITUNIATBHOW  YCIYTH, JHOO B MPEJOCTABICHUH TOCYIapCTBEHHOW WM
MYHULIMNAIBHON YCITYTH, 382 UCKIIFOYEHUEM CIIEYIOLINX CIy4YaeB:

a) U3MEHEHue TpeOOBaHUN HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
MPENOCTABIEHN TOCYIAPCTBEHHOM WJIM MYHUUHINAIBHOW  YCIYTH, IOCJE
IIEPBOHAYAJIHOM ITOAAYM 3asBJIEHUS O MPEIOCTABICHUH TOCYIAPCTBEHHOM WU
MYHULUITAIBHOMN YCIIYTH;

0) HamMyue OIMOOK B 3asBJICHUU O MPEIOCTABICHUU TOCYAAPCTBEHHOW WIIU
MYHUIMIIAIBHON  YCIYIM W JOKYMEHTaX, IOJAHHBIX 3asBUTEIEM  IOCIIEC
NMEePBOHAYAILHOTO OTKa3a B  TpHEME JIOKYMEHTOB, HEOOXOIUMBIX  JIS
MPENOCTABIEHUSI TOCYJAPCTBEHHON WM MYHHUIIMNAIBHOW YCIyrd, b0 B
NPEAOCTaBICHUA TOCYJApCTBEHHOM WM MYHULUMNAIBHOM yCIyrM U HE
BKJIIOUEHHBIX B MIPEJCTABIICHHBIA paHEE KOMIUIEKT JIOKYMEHTOB;

B) UCTEYCHHE CpOKa JCHCTBUS JIOKYMEHTOB WM HM3MEHEHHE WHOOpMaIuu
MoCJie TIEPBOHAYAIBLHOTO OTKa3a B TMpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS



MPENOCTABIICHUSI TOCYJAPCTBEHHON WM MYHHUIIMNAIBHOW YCIyrH, Jub0 B
MPEIOCTABIEHUHU TOCYIAPCTBEHHON WM MYHUILIMIIAILHON YCIYTH;

I) BBISBICHUE JOKYMEHTAIbHO TMOJATBEPXKACHHOrO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOIO JeHCTBUS (0€3eHCTBUS) JOIKHOCTHOTO JIHUIIA
opraHa, MPeJOCTAaBJSIONIEIO  TOCYJAapCTBEHHYIO  yCIyry, WM  Oprasa,
NPENOCTABISAIONIET0  MYHUIMINAIBHYIO  YCIYry,  TOCYAapCTBEHHOTO  WJIH
MYHUIIUNIATBHOTO  CIY’Kalllero, pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpA,
pabOTHUKA OpraHu3aluu, MpeaycMOTpeHHON yacThbio 1.1 crateu 16 HacTosmero
denepaibHOTO 3aKOHA, MPHU IMEPBOHAYAIILHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOJMMBIX JIJII TIPEIOCTaBICHUS TOCYJApCTBCHHOW WJIM MYHHUITUTIATBLHOM
yCIIyTH, 00 B MPEIOCTABICHUHN FOCYIapCTBEHHON MM MYHUIIMTIAIBHON YCIYTH, O
YeM B MIMUCbMEHHOM BHU/IE 32 MOAMUCHI0 PYKOBOJUTENS OpraHa, MpeAoCTaBIsIONIero
rOCYJapCTBEHHYIO YCIYTy, WJIM OpraHa, MNPEeAOCTaBIIAIONIEr0 MYHUIUIAIbHYIO
YCIIYTY, PYKOBOIUTENSI MHOTO(DYHKIIMOHAILHOTO IIEHTpa MpU TEPBOHAYATHLHOM
OTKa3e B TpUEME  JIOKYMEHTOB, HEOOXOJUMBIX IS  MPEAOCTaBICHHUS
roCyapCTBEHHON WJIM MYHULIUITAILHON YCIIYTH, TNOO PYKOBOJIUTENS OpraHU3aIluH,
YBEIIOMJISIETCSL 3aABUTEIb, A TAKXKE NPUHOCATCA W3BUHEHUS 32 JOCTABIICHHbBIC
HEY100CTBaY

2.3. Onucanue pe3yJibTaTa NMpPeI0CTABIEHUSI MyYHUIMIIAIBHON yCJIyTH

Pe3ynpraTomM mnpenocTaBlieHHs MYyHUIUMNAIBHOW YCIYTH SIBISIETCA BBIIUCKA
U3 TOXO34WCTBEHHOW KHUTH WJIH YBeIOMJIEHHME 00 OTKa3e B MPEJOCTaBICHHUU
MYHHIUITATBHON YCIYTH.

PesynbraTel 0opMIIIIOTCS Ha OYMa)KHOM HOCUTENE WM B 3JIEKTPOHHOU
dbopmMe B COOTBETCTBMU C TpeOOBAHMSIMHU JICHCTBYIOIIETO 3aKOHOJATENbCTBA
Poccuiickont denepanum.

PesynpraTel IIPEIOCTABIICHUS MYHUIUIAIBHON yCIIyTH 1o
HKCTEPPUTOPUAIIBHOMY MPUHLHUIY B BHUJAE DJIEKTPOHHBIX JTOKYMEHTOB M (MJIN)
AJIEKTPOHHBIX 00PA30B JOKYMEHTOB 3aBEPSIIOTCS I1aBOW aMUHHUCTPAIIIH.

JUIst moJTydeHMsI pe3yJibTaTa IPEJOCTABICHUS MYHMIMIAIBHONW YCIYIM Ha
OyMa)XHOM HOCHUTENI€ 3asBUTEIb HMMEET IMpaBO OOpPaTUTHCS HEMOCPEICTBEHHO B
aJIMUHHUCTPALIHIO.

2.4. Cpok npeaocraBjieHUs] MyHMUMIIAJIBbHOM YCJIYTH, B TOM YUCJIE €
y4eTOM He00X0AUMOCTH 00pallieHHsl B OPraHU3alMHU, YYACTBYIOIIHE B
NPeAoCTABJICHMA MYHUIUNIAJIBLHON YCJIYI'H, CPOK NPHOCTAHOBJICHHUS
NPeI0CTABJCHUS MYHUIMIIAJIBbHOM YCJIYIH B CJIy4ae, ecJiM BO3MOKHOCTh
NPUOCTAHOBJICHHS NMPEAYCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit
@egepanuu, CPOK BbIAAYH (HANIPABJICHUS) JIOKYMEHTOB, ABJISIIOIIMXCSH
pe3yJIbTATOM MPeI0CTABJCHUS] MyHHMIMIIAJIBHON YCJIYyI'H

Cpok mpenocTaBieHUs] MYHULUINAIBHONM YCIYTHM COCTaBisieT He Ooyee 5
(msgTr) pabouux JHEH CO JHS PETUCTPAlUU 3asBJICHUS O TMPEAOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.



B cnydae mopgaum 3asBuUTENIEM 3asBIICHUS HA NOJYYECHUE MYHUUHUINAIbHOU
yciyra 4depe3 EnuHbpii mopTtan U PerrmoHasbHBIM MOpPTal CPOK MPEAOCTABICHUSA
MYHUIIUTIATBHOM YCIIYTH HE MPEBBIIIAET CEMH pabouuX JHEH.

2.5. HopmaTuBHBIE PABOBbIE AKTHI, peryJMpyolue NpeaocTaBjieHue
MYHUIUNAJIbHON YCIYyTH

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIHUX MPEIOCTABICHUE
MYHULUMOAIBHOW yclIyTH (C  yKa3aHMEM MX PEKBU3UTOB M HUCTOYHHUKOB
o(pUIMaTBEHOTO OMYOIMKOBAHUS):

OenepanbHblii 3akoH oT 7 wuronst 2003 roma Ne 112-®3 «O nuuyHOM
ITOJICOOHOM XO3SIHCTBEY;

OenepanbHbiii 3ak0H 0T 6 okTs0ps 2003 roma Ne 131-®3 «O6 o0mux
IIPUHLANAX OPTAaHU3ALMU MECTHOTO camoynpasieHus B Poccurickon @enepanumy;

OenepanbHbi 3ak0H 0T 27 nronst 2006 roma Ne 152-03 «O nepcoHaNBHBIX
JAHHBIX;

®denepanpHbii 3akoH oT 27 urong 2010 roga Ne 210-d3 «O6 opranuzarnuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U1 MYHUIIUIIAIGHBIX YCIYT»;

®enepanbubiil 3akoH oT 6 ampens 2011 roga Ne 63-®3 «OO0 31eKTPOHHOU
HOJITNCH»;

noctaHoBneHue [lpaBurensctBa Poccuiickoit ®enepaunu ot 7 uronsa 2011
roga No 553 «O mnopsigke opopMieHUST M TPEACTABICHHS 3asBICHUNA M HHBIX
JIOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS TOCYIapCTBEHHbIX M (WIIN)
MYHUITUTIATBHBIX YCIYT, B (DOpPME IIIEKTPOHHBIX JOKYMEHTOBY;

nocrtaHoBieHue IIpaBurensctBa Poccuiickoii @enepannu ot 25 aBrycra 2012
roga No 852 «OO6 yrBepxkaenun IlpaBuia UCHONB30BaHUS — YCUIIEHHOM
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOW NOANHUCH MpHU OOpalIeHHH 3a TOJyYEeHHEM
rOCyAapCTBEHHBIX U MYHHMIIMIAIbHBIX YCIYT U O BHECEHMH M3MeHeHus B [lpaBuna
pa3pabOTKM W YTBEPXKIACHUS AJIMHHHCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
rOCyAapCTBEHHBIX YCIYT;

nocra”oBiienne [IpaBurenscTBa Poccuiickonn @enepanuum ot 26 mapra 2016
rona Ne 236 «O TpeOOBaHUSX K IMPENOCTABICHUIO B BJIEKTPOHHOU (opme
roCyJapCTBEHHBIX 1 MYHULIMIAIBbHBIX YCIYT»;

npuka3 MHUHUCTEPCTBA CENBCKOro xo3sicTBa Poccuiickoit @enepanuu ot 11
okTsi0pss 2010 roma Ne 345 «OO6 ytBepxkaeHun ¢GOpMBI M TIOpSAKA BEICHUSA
MIOXO3SIICTBEHHBIX KHUI OpPraHaMH MECTHOIO CaMOYIIPaBI€HUS IOCEIEHUN W
OopraHaM¥y MECTHOT'O CaMOYIIPABJICHHS TOPOJICKUX OKPYTOBY;

VYcraB Jly6a-HOpTOBCKOTO CEIBCKOTO MOCETICHUS.

2.6. UcyepnbiBaommii nepevyeHb J0KYMEHTOB, HEO0OX0AMMBIX B
COOTBETCTBHM C HOPMATHUBHBIMH NPABOBbIMH AKTAMH JIsl IPEOCTABICHUS
MYHULIUNIAJIBHON YCJIYTH M YCJIYT, KOTOPbIE SIBJISIOTCS HEO0X0AUMbIMH U
00s13aTeJIbHBIMHM /ISl IPEAOCTABJICHUSI MYHHIMIIAJIbHOM YCJIYTH, MOIJIEKALIAX
NpeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0bI MX MOJy4YeHUs 3asiBUTEIeM, B TOM
yucje B 3JIeKTPOHHOM GopMe, MOPAIOK X NPeACTABICHUSA



2.6.1. [Insg nomy4deHUss MyHUIIMIIAJBbHOM YCIYyTH 3asIBUTENIEM IIPEACTABISIOTCS
CIEAYIOIINE JOKYMEHTHI:

3asiBJICHUE O MPEIOCTaBICHUU MYHUIUMIIATBHON YCIyru mo opMe COrIacHO
[Tpunoxenuto Ne 1 k HacrosieMy periiaMeHry (MoJaeTcsi WM HamnpaBiisieTcs B
aJIMUHUCTPALIMIO 3asBUTENIEM IO €ro BhIOOPY JIMYHO WM MOCPEACTBOM MOYTOBOU
CBS3M Ha OyMaXHOM HoOcHUTele JU00 B (opMe HIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHUEM HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu «HTepHeT» ¢
COOJIIOZICHUEM YCTAaHOBJICHHBIX MOPSAJKAa U CIOCOOOB IMOJAYU TaKUX 3asBICHUN),
3aMoJHEHHOE 1Mo 00pa3iy B cooTBeTcTBUU ¢ Ilpmioxkennem Ne 2 k Hacrosmiemy
pErIaMeHTy;

KOs JOKYMEHTA, MOJITBEPKAAOIIETO JUYHOCTh 3asIBUTENS WIHA JIMYHOCTH
MPEJCTABUATEINS] 3asBUTENSA, €CJIM 3asBIICHUE MPEACTABIETCA NPEACTABUTEIEM
3asiBUTENS (C MPEIbsIBICHUEM OpUTHHANIA WK B BUJIE DJIEKTPOHHOTO 00pa3a Takoro
JIOKyMEHTAa, €CJIM 3asBJICHHE T0JIaeTCA WM HampaBiseTcss B popMe dJIEKTPOHHOTO
nokymeHTa). IlpeacraBienusi yka3aHHOTO JIOKyMEHTa He TpeOyercs B ciydae
MPEACTABICHUS 3asBJICHUS TIOCPEJCTBOM OTIIPABKM Yepe3 JIMYHBIA KaOWMHET
Enunoro moprana wnum PernonanpHOro mnoprana, a TakXKe, €CId 3asBJICHUC
MOJANMKUCAHO YCUJICHHON KBATU(PUITMPOBAHHOMN AJIEKTPOHHOM MOJMUCHIO;

JOKYMEHT, MOATBEPKIAOIINN IIOJJHOMOYUS MPEACTABUTENS 3asBUTENSA, B
ClIy4dae, €CId C 3adBJICHHEM O TMPEIOCTABICHUH MYHULMNAIBHON YCIyTH
oOpaiaercsi TpeACTaBUTENIb 3asBUTENA (JIOBEPEHHOCTh B BHUJIE DJIEKTPOHHOTO
o0Opaza Takoro JOKyMEHTa, €CJIA 3asBJICHUE MOJAETCS WIM HarpaBiisieTcs: B hopme
AIIEKTPOHHOTO JOKYMEHTA).

2.6.2. JIOKyMEHTBI, COCTaBJIEHHbIE HA WHOCTPAHHOM S3bIKE, MOIJIEKAT
MEepEeBOAYy HA PYCCKUM S3bIK. BEpHOCTh mNepeBOa W MOIMHHOCTH TOJANMUCH
MEPEBOAUYMKA CBUJIETEIILCTBYIOTCS B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIIbCTBOM
0 HOTapuare.

2.6.3. 3agBurensam obecrnieurBaeTCs BO3MOXKHOCTH BBIOOpa crocoba Imojadu
3asiBJICHUS O MPEAOCTABICHUN MYHHUIIUTIAIBHON YCIYTH: TPU JIMYHOM OOpaIleHuH B
agMuHHUCTpanuio win B MOILl, mo4yToBOU CBSI3bI0, C MCIHOJb30BAHUEM CPEICTB
(bakCUMWIBHOU CBSI3U, B JIEKTPOHHOU opMme.

2.6.4. Konmuu AOKYyMEHTOB, yKa3aHHbIX B myHKTe 2.6.1 mompasgena 2.6
pazzena 2 HaCcTOSILErO0 pEerjaMeHTa MPEACTABISIIOTCS BMECTE C MOJJIMHHUKAMH,
KOTOPBIE MOCIIE CBEPKU BO3BPAILIAIOTCS 3asIBUTEIO.

B ciydae HEBO3MOXKHOCTH MPEIOCTABICHUS TOJIMHHUKOB, TPEAOCTABIISIIOTCS
HOTApUAIHLHO 3aBEPEHHBIC KOIHH.

2.6.5. JIoKyMeHTBI, YKa3aHHbIE B HACTOSIIEM IMOJpa3jesie, MOTYT OBbITh
MOJIaHbI B AJIEKTPOHHOM (hopme uepe3 Eaunbiii mopran, PernonanbHelil mopran.

2.6.6. 3asgBuTenio obecrmeurnBaeTCsl MpPHUEM JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABJIEHUs] yCIOyrH, 4epe3 Enauubelii mopran, PerumoHanbHblii mOpTan wu
peructpanus 3anpoca 6e3 HeoOXOAMMOCTH MTOBTOPHOTO MPECTABICHUS 3asBUTEIIEM
TaKMX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, €CIIM HWHOE€ HE YCTaHOBJIIEHO
dbenepalbHBIMU 3aKOHAMH W TIPUHUMAEMBbIMH B COOTBETCTBHM C HUMU aKTaMH
[TpaButensctBa Poccuiickoit ®denepanuu, 3akoHamu YeueHckoil PecryOnmuku u



MPUHUMAEMBIMU B COOTBETCTBUM C HUMHU AaKTaMHU BBICHIETO HCHOJIHUTEIHHOTO
opraHa rocyjiapctBeHHo# Biaactu YeueHckon PecnyOnukmu.

[IpenocTaBieHre yCIyIrM HAa4YMHAETCS C MOMEHTA IPUEMA M PETHCTPALIMHU
aJIMUHUCTPALIMEH AIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JJISl MPEJOCTABICHHUS
YCIIyTH, a Tak)Ke MOJYyYEHHUs B YCTAHOBIEHHOM MOpsake MHMOpMaIuu o0 oriare
YCIYTH 3asBUTENIEM, 3a HCKIIOUECHHEM Cllydas, €CIM [Jis Hayaja MpoLeaypbl
MPEIOCTaBIECHUSI YCIYTH B COOTBETCTBUH C 3aKOHOJIATEILCTBOM TpeOyeTCs JIHMYHAs
ABKA.

2.6.7. 3asBuTens BIIpaBe OTO3BAaTh CBOE 3asBICHUE Ha JIFOOOW CTaguu
pacCMOTPEHUSI, COIJIACOBAaHUSA WM TMOATOTOBKM JOKYMEHTA aJIMHHUCTpaIuen,
OOpaTUBIITUCH C COOTBETCTBYIOIIUM 3asIBJICHUEM B aIMUHUCTPAIINIO, B TOM YHUCJIC B
AJIEKTPOHHOU hopme, 1160 B MDII.

2.7. UcuepnbiBaoniuii nepe4eHb J0KyMEHTOB, HE00X0IMMBbIX B
COOTBETCTBUM C HOPMATUBHBIMU NIPABOBBIMHU AKTAMM JJIA NPEAOCTABJICHUS
MYHHUIUNAJBHON YCJIYIH, KOTOPbI¢ HAXOAATCH B PACHOPSKEHUU
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUSA MU HHBIX
OPraHoOB, YYaCTBYIOUIUX B IPEAOCTABJICHUHA MYHHIUNIAJBHON YCJIYIH, U
KOTOpPbIE 3asiBUTE/Ib BIIPaBe MPeCTABUTh, 2 TAKKE CIIOCO0OBI UX MOJIyYeHUs
3asiBUTEJISIMU, B TOM YHCJIE B JJIEKTPOHHOU (popMe, MOPAAOK UX
NpeACTABJICHUSA

[IpenocTaBieHne  JOKYMEHTOB, HEOOXOJIUMBIX B  COOTBETCTBUM  C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMHM JIJISI IPEIOCTABICHUS MYHUITUTIATILHON YCIYTH,
KOTOpPbIE HaXOJATCSI B PACHOPSHKEHUH TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTPABJICHUSI U WHBIX OPTraHOB, YYaCTBYIOIIMX B MPEIOCTABICHUU
MYHULIMIAIBHOUN YCITyTH, HE PETYCMOTPEHO.

2.8. Yka3anue Ha 3anpeT TpeOOBATH OT 3asiIBUTEJISI IIPEICTABJICHUS
JOKYMEHTOB M HH(GOPMALMU WU OCYIIECTBJICHUSA TeUCTBUM

2.8.1. 3anpemieno TpeGoBaTh OT 3asBUTEINS MPENOCTABICHUS JOKYMEHTOB U
uH(pOpMaIINK, a TaKKEe OCYIIECTBICHUS NEUCTBUMA, YKa3aHHBIX B yacTu 1 crateu 7
®denepanpHoro 3akoHa otT 27 wutons 2010 roga Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIIEHUS FOCYJaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI».

2.8.2. 3amnpemeHo OTKa3blBaTh B NIPUEME 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX U TPEJOCTABICHUS MYHHULIMIAIBHOM YCIYrH, B cllydae, €CiH
3aMpocC U JTOKYMEHThI, HEOOXOAUMBIE /ISl IPEJOCTABICHUSI MyHUIIMIIATBHOM YCIYyTH,
MOJIaHbl B COOTBETCTBUM C HMH(OpMALUMEN O CpOKax W MOPSAKE MPEAOCTABICHUS
MYHUIIMNIAIBHON yCIIyrH, onyOnukoBaHHOW Ha ExuHoM moprane, PernonambHOM
nopraiie.

2.8.3. 3anpeineHo 0TKa3blBaTh B MPENOCTABICHUM MYHULIUNIAIBHON YCIyTH B
cilly4ae, €Clid 3alpoc MW JIOKYMEHThI, HE0OXOAMMble MJid MPEAOCTABICHUS
MYHUIIUNIATBHOM YCIIYT'H, MOAAaHbl B COOTBETCTBHM C MH(pOpMALMEN O CpoKax U
MOPSIJIKE MPEAOCTABICHHUS] MYHULIUIIAIIBHON YCIyry, OMyOJMKOBaHHON Ha EnuHom



noprane, PernonaisHoM noprasie.

2.8.4. 3anpenieHo TpeOOBAaTh OT 3asBUTENS COBEPIICHUS] MHBIX JIEHUCTBUH,
KpOME TIPOXOXKIEHUSI HJACHTU(DUKAIMU W ayTeHTU(UKAIMK B COOTBETCTBUM C
HOPMAaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit @Denepanuu, ykasaHus UEIH
npuemMa, a TakkKe IMPeAOCTaBICHUs] CBEACHHUM, HEOOXOMUMBIX IJisi pacuera
JUTUTEIIbBHOCTA BPEMEHHOTO MHTEpBAJia, KOTOPHI HEOOXOIUMO 3a0pOHUPOBATH IS
npuema.

2.8.5. [Tpu peA0CTaBICHUU MYHULIUTTATHHOM yCIIyTH 1o
HKCTEPPUTOPUATIBHOMY MPUHIMUITY aAMUHUCTpAlMsl HE BIpaBe TpeOOBaTh OT
3asiBuTeNs (TpencraBuTens 3asasutens) win MOL] npegocraBiieHrs JOKYMEHTOB Ha
OyMa)KHBIX HOCHUTENISIX, €CJIM WHOE HE YCTAaHOBJIECHO (efepalbHbIMU 3aKOHAMHU U
NPUHUMAEMBbIMU B COOTBETCTBMM ¢ HUMHU akTamu [IpaButenbctBa Poccuiickoit
denepanuu, 3akoHaMu YeyeHckol PecryOnuky 1 IpUHUMAEMbIMU B COOTBETCTBHUU
C HUMHU aKTaMH BBICILIErO HCIIOJIHUTEIBHOIO OpraHa roCyJapCTBEHHOW BIIACTH
Yeuenckoii Pecyonuku.

2.9. UcuepnbIBaOLIMil IepeYeHb OCHOBAHUM VISl 0TKA3a B IpHeMe
AOKYMEHTOB, HEOOXOAMMBIX /IVISl IPEIOCTABJICHUA MYHUIIUNIAIBbHON YCJIYTH

2.9.1. OcHoBaHuUsIM 1Ji1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
IIPENOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH, SIBISETCS:

oOpallieHue ¢ 3asBJICHUEM O IPEJOCTABICHUN MYHHUIIMIIAJbHOW YCIYTH JIMILIA,
HE IMpEeICTaBUBLIEIO JOKYMEHT, YAOCTOBEPSAIOIIMN €ro JIMYHOCTh (IIPH JHUYHOM
oOpaiieHun) U (WIKM) MNOATBEPKIAAIOMIMA €ro MOJHOMOYMS Kak IpeICTaBUTEIs
($u3MYECKOro JMIa WK I0PUAUYECKOTO JINIA;

3as1BJIEHUE O MPEJOCTABICHUH MyHULMIIAIBHOW YCIYyTH HE COOTBETCTBYET I10
dopMe U coliep:KaHUIO TPEOOBAHUSIM, NPEIBIBISIEMbIM K YKa3aHHOMY 3asIBICHUIO
HACTOSIIIIUM PETJIAMEHTOM;

MIPE/ICTABJICHUE 3asIBUTEIEM JIOKYMEHTOB, UMEIOIINX MOBPEXKICHUS, HATUUNE
UCIIpaBJICHUI, HE TMO3BOJSIIOUIMX OJHO3HAYHO MCTOJKOBATh HX COJAEp’KaHUE,
OTCYTCTBHE B 3THUX JOKYMEHTaX OOpaTHOro ajapeca, MOANUCH, mNedyaTu (mpu
HaJIMYUHN);

HECOOJIIOJICHUE YCTAaHOBJICHHBIX HOPMATUBHBIMU  MPAaBOBBIMH  aKTaMU
TpeOOBAHMM, IPEABSIBISIEMBIX K SJICKTPOHHON TTOIUCH.

2.9.2. Cneumanuct aqgMUHACTpAUU uiu paboTHUk M®I], oTBEeTCTBEHHBII 32
IpUeM JOKYMEHTOB, HH(GOPMUPYET 3asBUTENS O HAIMYMKM OCHOBAHUS JJIsl OTKa3a B
npueMe JOKYMEHTOB, OOBSCHSET 3asBUTENIO0  COJCpXKaHUE  BBIIBICHHbBIX
HEJOCTAaTKOB B IPEACTABICHHBIX JOKYMEHTaX M MpeJjaraeT MpUHATh MEPBI M0 UX
YCTPaHEHHUIO.

2.9.3. YBegomiueHue o0 OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTAaBICHUS MYHMIIMIAIbHOW  YCIyTH, TOJANUCHIBACTCA  CIELUUATIUCTOM
aAMUHUCTpaluu Wik paboTHUKOM MOIL] u BbimaeTcd 3asgBUTENIO C YKa3aHUEM
MPUYMH OTKa3a HE MO3[IHEE OJHOr0 paboyero AHs co AHS OOpalleHus 3asBUTEINS 3a
MOJIy4YeHUEM MYHUIIMITAIILHON YCITYTH.

2.9.4. He moxer ObITh OTKa3aHO 3asBUTENIO0 B MpPUEME JIOMOJHUTEIbHBIX



JIOKYMEHTOB MPHU HAIMYUHA HAMEPEHUS UX CHATh.

2.9.5. He nomyckaercst OoTKa3 B IpUEME 3asBJICHHS W WHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIJIsi MPEIOCTABICHUS MYHHMITUIIAJBLHON YCIyTH, B Cydae, €CIu ATU
JOKYMEHTBI TOJJaHbl B COOTBETCTBUU C HHQOpMarmed o Cpokax M TOPSJIKe
MpEe0CTaBICHNS MYHMITUTIAIBLHON yCiIyru, onyonukoBanHoi Ha Enunom [loprare,
PervonanbsHoM nopTane u opuIMagIbHOM CalTe.

2.9.6. Otka3 B mnpueMe JAOKYMEHTOB, HCOOXOJMMBIX MJIs MPEIOCTaBICHUS
MYHHUITUTIATPHOW YCIIYTH, HE TMPEMATCTBYET MOBTOPHOMY OOPAIICHUIO 3asBUTEIIS
MOCJIE YCTPAHEHUSI TPUYMHBI, OCIYKUBILICH OCHOBAHUEM JJIsl OTKa3a.

2.10. McuepnbiBaomuii nepeyeHb OCHOBAHUM /15l IPHUOCTAHOBJICHUSA
WIH 0TKA3a B IPEeJ0CTABJICHUM MYHULMIIAJIbHOU YCJIYI'H

2.10.1. OcHoBaHuUs 7151 TPUOCTAHOBJICHHUS MPEIOCTABICHUSI MYHUIUITATILHON
YCIIYTU 3aKOHOAATeIbCTBOM Poccuiickoit denepanniv He TPELYCMOTPEHBI.

2.10.2. 3asgBUTENO OTKAa3bIBAC€TCS B MPEAOCTABICHUH MYHHIUIIAIbHON
YCIIYTH MPU HAJTUYUH XOTS ObI OJTHOTO U3 CIAEAYIOMNX OCHOBAHMIA:

HEIPEJCTABICHUE 3asBUTEIIEM JTOKYMEHTOB, YKa3aHHBIX B mojpasjene 2.6
paszena 2 HaCTOSIIErO PErjIaMeHTa;

NPEAOCTABICHUE 3asBUTENIEM JIOKYMEHTOB, COJEpXKAIIUX HEIOCTOBEPHYIO
WU HEAKTyalbHYI0 HMHGPOPMAIMIO, MOMJIOKHBIX JIOKYMEHTOB WM COOOIICHUE
3aBE€JIOMO JIOXKHBIX CBEJICHMI;

OTCYTCTBHE 3aIlpallliBAEMbIX CBEJCHUH B MOXO35IMCTBEHHON KHUTE;

MIpEICTAaBIICHUE 3aABUTEIEM JOKYMEHTOB B HEHA JICKAIIUI OpTraH.

2.10.3. He momyckaercst OTKa3 B NPEIOCTABICHUY MYHHUIIUIIAJIbHON YCIYTH B
cllydyae, €CJIM 3asiBIICHHE W JOKYMEHTBHI, HEOOXOIMMBIC ISl MPEIOCTABIICHUS
MYHHUITUTIATBHOM YCIIYTHU, TIOJIaHbl B COOTBETCTBHHM C MH(POpPMAIME O CpOKax H
MOPSIJIKE MPEOCTABICHUS] MYHUIIUMTIAILHOW yCIIyTH, OMyOiInKoBaHHONW Ha EnuHoM
[Toprane, Pernonansnom noprasie u o(hUIIMaTILHOM CaiTe.

2.10.4. OTka3 B MpeaOCTABICHUH MYHHUIIMIAIBHONW YCIYTH HE MPENSTCTBYET
MOBTOPHOMY OOpAIIIEHUIO 3asIBUTENS MOCJE YCTPAHCHHS MPUYUHBI, TTOCTY>KUBIIICH
OCHOBAHHUEM JIJI OTKAa3a.

2.11. IlepeyeHsn yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMH U
00513aTeJIbHBIMU IS IPEI0CTABJICHUS MYHUIUNIAJIBLHOM YCJIYT'H, B TOM YHCJIe
CBeJIeHMSI 0 JOKYMeHTe (JOKYMEHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX)
OPraHu3anUusAMU, YYACTBYIOIIUMH B NMPEA0CTABIEHHH MYHUIIUNAJIBLHON YCJIYTH

HeoOxoaumbie 1 oOsi3arenbHble  YCOyrd Il TPENOCTaBIEHUS
MYHULMNIAIBHOU YCIYTH HE MPELYCMOTPEHBI.

2.12. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS FOCY1apPCTBEHHOM
MONLTUHBI MJIM HHOM MJIATHI, B3UMAaeMO 32 npe0ocTaBJIeHe MYHUIIUNIATIbHOM
yCayru



l'ocynapcTBeHHass MOUUIMHA WM HWHAas IulaTa 3a  MOPeIOCTaBICHUE
MYHUIIUNIATBHOW YCIYru He B3uMaercs. [IpenocraBienre MyHUIIMITATIBHON YCIIyTH
OCYUIECTBJISIETCSl OECILIATHO.

2.13. Ilopsiaok, pa3Mep ¥ OCHOBAHUS B3UMAHUA IJIATHI 32
MpeaoCcTaABIEHHE YCJIYT, KOTOPbIE SIBJISIIOTCA HEOOXOAMMBIMU U
00s13aTeJILbHBIMH J1JIsl IPE0CTABJIEHUSI MYHUIIMTIAJIbHON YCIYTH, BRIKOYast
HH(OPMALHMIO 0 METOIMKE pacyeTa pa3Mepa TaKO| MIaThl

B3umanme 1uiatel 3a  IPENOCTaBICHHE  YCIYI, KOTOpPBIE  SIBIISFOTCS
HEOOXOJUMBIMU U 00s3aTENBHBIMU JJIs MPEIOCTABICHNUS MYHULIUMIIATBHON yCIyTH,
OCYLIECTBIISIETCS B COOTBETCTBUU C IEUCTBYIOIIHUM 3aKOHOAATEILCTBOM.

2.14. MakcuMAaJIbHBIA CPOK 0:KUIAHUS B OUepelu NPH Mojayde 3anpoca o
MPeI0CTABJICHUH MYHMIUNIAJIBHON YCIYIH, YCJIYTH, IPEA0CTABJISEMOM
Opra’Hu3anuei, y4acTByKIledl B NPeI0CTABJICHUHA MYHULIMIIAJIbHOU YCIYIH, U
NPHU MOJYYECHUH Pe3yJIbTATA MPEAOCTABICHUS TAKUX YCJIYT

MaxkcuMainbHblil CPOK OXHUJIAHUSA B O4YEPEAM IIPU MOJAYE 3asBICHUS O
IPEIOCTABIECHUY MYHULMIAIBHOW YCIYTHM U INPWIATAEMBIX K HEMY JOKYMEHTOB,
YCIYTH, NPEAOCTABISIEMONM OpPraHU3alHel, YYacCTBYIOIIEW B NPEAOCTABICHUU
MYHULANAIBHON YCIYTH, a TAKXE€ IPU NOJYYEHUH PE3yJbTaTa IPEIOCTABICHUS
TaKUX yCIIyT 3asBUTEJIEM HE JOJDKEH MPEeBbIIATh 15 (MATHAAATH) MUHYT.

2.15. Cpok u nopsiIoK perucTpauuu 3anpoca 3assBUTe/IA 0
NMPeA0CTABJICHNY MYHUIUIIAJIBHOMN YCJIYTH M YCJIYTH, IPEI0CTABJISIEMOM
OpraHu3anuei, y4acTByKIlUeil B NPeI0CTABJICHUHA MYHULMIIAJIBLHOU YCIAYIH, B
TOM YHCJIE€ B JJIEKTPOHHOU (popme

Perucrpanus 3asiBlieHUs O MPEIOCTABICHUN MYHULIMIAIBHON YCIyTy U (KJN)
JTOKYMEHTOB  (CoaepiKallluxcs B HHUX  CBEACHUMN), HEOOXOJMMBIX IS
NPEAOCTABICHNUS MYHUUMIAIBHOM YCIyrM, B TOM YHCIE MPH NPEIOCTABICHUU
MYHHUITUTIATBHOM YCIYTH B 3JIEKTpOHHOU ¢dopme mocpenctBom Egunoro moprana,
PervonanbHoro mopranga, OCYILIECTBISIETCS B JIEGHb MX TOCTYIUJICHUS B
aJMUHUCTPAILIHIO.

Peructpanus 3asBjieHUS] O MPEIOCTABICHUN MYHUIIUTIAIBLHON YCIYyTH U (WIJIH)
JIOKYMEHTOB (COJEpIKAIIUXCSd B HUX CBEICHHI), MOCTYMUBIIUX B BBIXOAHOW WJIU
Hepaboumnil Mpa3AHUYHBIN J1€Hb, OCYILIECTBIIAECTCS B MEPBBIM 32 HUM padOunii J€Hb.

Cpok peructpaliyuu 3asBjieHUs O MIPEAOCTABICHUN MYHUIIUITAIIBHONW YCIYTH U
(M) JOKYMEHTOB (COAEpKAIUXCA B HUX CBEICHHI), NPEACTAaBICHHbBIX
3asIBUTEJIEM, HE MOXKET MpeBbIaTh 20 (ABaUaTH) MUHYT.

2.16. TpeOGoBaHusl K MOMENIEHUAM, B KOTOPBIX MPEI0CTABIAETCS
MYHUIIUNAJbHAS yCJIYra, K 321y 0:KUIaHUsA, MeCTaM /ISl 3aN0JTHEeHH s 3aPOCOB
0 MpeI0CTABJICHUN MYHUIMIIAJIbHOU YCIYTd, HHPOPMAIIMOHHBIM CTEHIAM C



o0pa3uamMu UX 3aM0JTHEHHUS U NIepeYHeM JOKYMEHTOB, He00XOAUMBIX /ISl
NPeaoCTABJICHUS MYHHMIMIIAJIbHOMN YCIYTH, pa3MelIeHHI0 U 0(pOpMIICHUIO
BHU3YaJIbHOM, TEKCTOBON M MYJIbTUMEAUUHON HHPOPMALIMH O IOPAIKE
NPeAOCTABJICHUS TAKOH YCJIYI'H, B TOM YMCJIe K 00eCIeYeHUI0 JOCTYIIHOCTH JJI
HHBAJIMI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3AKOHOAATEJIbCTBOM
Poccuiickoii @exepauyu 0 COUAIBLHOMN 3a1IIUTE HHBAJIU/I0B

2.16.1. 3pmaHuWe, B KOTOpPOM NIPENOCTABISETCS MYyHUIMNANbHAs YCIyra,
JOJDKHO OBITh 00OPYIOBAaHO OTAEIBHBIM BXOJIOM JUIsl CBOOOJHOTO JOCTyIa
3asBUTEJIEW B IOMELICHUE.

Nudopmarus o rpaduke (pexxmme) pabOThl aAMUHUCTPAIMHM Pa3MEIIaeTCs
IIPU BXOJIE B 3[JaHUE HA BUJHOM MECTE.

Bxon B 3manue nomkeH ObITh 000py10BaH yAOOHOM JECTHULIEH C TOPYUHIMH,
MaHycaMu JiJisi OeCpensITCTBEHHOTO MEePeIBUKEHUS TPakIaH.

[TomernieHus, B KOTOPBIX MPETOCTABISICTCS] MyHUIIUIIANIbHAS YCITyTa, JOHKHBI
COOTBETCTBOBATh CAaHUTAPHO-TUTHEHUYECKUM TIPaBWJIaM U HOpMAaTHUBaM, IpaBUiIaM
nokapHoi Oe3zomacHocTd, Oe3zomacHocTH Tpyda. IlomemeHuss o6opyayroTCs
CUCTEMaMU KOHJIUIIMOHUPOBAHUS (OXJIKIECHUS U HArpEBaHUS) U BEHTHJIMPOBAHMUS
BO3]lyXa, CPEACTBAMHU OMOBEIICHHUS O BOBHUKHOBEHUH Ype3BbIUaiiHOM cuTyanuu. Ha
BUJTHOM MECTE PaCIOJIaraloTCsl CXEMbl pa3MEIICHUs] CPEACTB MOXKAPOTYIICHUS U
nyTei sBakyanuu noneu. [IpexycmarpuBaercs o00pyI0BaHUE AOCTYIMHOIO MecCTa
0OI1IeCTBEHHOTO MOJIb30BaHUs (TyaseT).

[Tomeniennss M®L nnst paboThl ¢ 3aBUTENSIMH OOOPYAYIOTCS 3IEKTPOHHOU
CUCTEMOU YIIPABIICHUS OYEPEBIO.

[lomenienusi, mpenHa3HA4Y€HHbIE JUIsI TpHUEMa 3asBUTENEH, OOOPYIYyHOTCS
WH()OPMAITMOHHBIMA CTEHAAMH, COJCPKAIMMH CBEICHUSI, yYKAa3aHHBIC B ITYHKTE
1.3.4 noxpasnena 1.3 pazaena 1 HacTosIIero peraiaMeHTa.

NudopmarimoHHbie CTEHIBI pa3MEIaTCcs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienre WHODOPMAITMOHHBIX JIMUCTOB OCYIIECTBISCTCS YAOOHBIM TSt
yrenus mpuprom — Times New Roman, ¢opmar mucra A4; TEeKCT — MPOINUCHbBIE
OykBbI pazmepoMm mpudta No 16 — 0ObIYHBIN, HANMEHOBAHUE — 3arjaBHbBIC OYKBBI
pazmepom tmpudTa Ne 16 — sxupHsbIil, ot — 1 cM BKpyroByro. TekcTbl MaTepraioB
JIOJDKHBI OBITH HareyaTaHbl 0€3 HMCIpaBJICHHM, HamOoJjiee BaxkHash HHGPOpPMAIIMS
BBIZICIISIETCS )KUPHBIM TpudToM. [Ipn odopmiteHnn nHPOPMAITMOHHBIX MaTEpHAaJIOB
B BHJI€ 00pa3loB 3asBJIICHUI O MPEIOCTAaBICHUM MYHUIIMTAIBHBIX YCIYT, 00pa3IoB
3asiBJICHUI, MepeyHell JTOKYMEHTOB TpeOoBaHMs K pa3smepy pudra u dopmary
JIUCTA MOTYT OBITh CHHYKCHBI.

2.16.2. Mecrta ajia npoBeJIeHUs JIMYHOTO MpUeMa 3asBUTENEeH 000pyAyIOTCS
CTYJIbSIMH, CTOJIAMH, 00€CTIEUNBAIOTCS KaHIIEISIPCKUMU PUHAJIEAKHOCTSIMHU.

2.16.3. Paboune mecTa CeUUaIUCTOB, MPEIOCTABISIIONINX MYHHUIIMIIAIBHYIO
yclyry, o0opyayroTcs Tenedonamu, akcamu, KOMIbIOTEpAMHU, KOTTUPOBAILHBIMHU
ammapataMi M WHOW HEOOXOJMMOM OPIrTeXHHUKOM, MO3BOJISIOINIMMU MPEIOCTABUTH
MYHUITUTIATBHYIO YCIYTY B TIOJTHOM OOBEME.

2.16.4. Jlnst oxxumaHust 3asBUTEIISIMU TIPHEMa, 3all0JITHCHUS. HEOOXOIUMBIX IS
MOJIYYCHUS ~ MYHUIIMIMAIBHOW  YCIyTM  JOKYMEHTOB  OTBOASTCS ~ MECTAa,



00OpyIOBaHHBIE CTYJBSIMHU, CTOJAMH (CTOMKAMM) AJIi BO3MOKHOCTH O(GOpPMIICHHS
JIOKyMEHTOB, KOTOpbI€ OO€CHeunBalOTCs pydyKamMu M OJaHKaMH JOKYMEHTOB.
KonuuecTBo MecT 0OXXHJIaHUSI ONpeAeNsieTcs UCXols U3 (PpaKTUUECKOW Harpy3Ku U
BO3MO>KHOCTH MX Pa3MELICHUS B TOMEUIEHUH.

2.16.5. IlomenieHusi, B KOTOPBIX MPEIOCTABIAECTCS MyHULMINAIbHAS yCIIyra,
MecTa MpueMa U 0XKHMJIaHUs 3asBUTeIeH, HH(DOPMAIMOHHBIE CTEHIbI 000PYIYIOTCS C
Y4E€TOM JIOCTYMHOCTU YKa3aHHBIX OOBEKTOB [JIi MHBAIUJIOB B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu O COLMAIbHON 3alIATE UHBAIUAOB, B
TOM 4ucCJie 00eCeUnBarOTCs:

yCIIOBUSL ISl OECHpEMNsATCTBEHHOTO JOCTyla K OOBEKTy, Ha KOTOPOM
OpPraHU30BaHO MPEJOCTABICHUE YCIyr, K MECTaM OTIbIXa U MPEJOCTABISIEMbIM
yCIIyram;

BO3MOKHOCTbh CAMOCTOATENBHOTO MEPEABMUKEHHS IO TEPPUTOPUU O0BEKTA, HA
KOTOPOM OPTaHM30BAaHO IMPEIOCTABIEHUE YCIYT, BXOJa B TaKOM OOBEKT M BBIXOZA
U3 HEro, MOCaJKU B TPAHCHOPTHOE CPEACTBO MU BBICAJAKU M3 HETO, B TOM YHCIE C
VCITOJIB30BAaHUEM Kpecia-KOJISICKU;

COINPOBOXACHUE WHBAJINIOB, MUMEIOIIMX CTOWKHE paccTpoilcTBa (PyHKUHMU
3pEHUs] U CaMOCTOSITEJIBHOTO MEPEABUKECHUSI, U OKa3aHHE UM IOMOIIM Ha OOBEKTE,
Ha KOTOPOM OpPraHU30BaHO IPEIOCTABICHUE YCIYT;

Ha/JJexallee pasMmelleHue oOOpyAOBaHUA U HOCHUTENEH HH(popManu,
HEOOXOIMMBIX g oOecredeHus: OEeCHpensITCTBEHHOTO JO0CTyla HWHBAIUIOB K
OOBEKTY M  TOPEeAOCTaBIsIEMBIM  yCIyraM C y4Y4e€TOM OrpaHMYEHHA  UX
KU3HEIEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW il WHBAIWAOB 3BYKOBOM M 3pUTEIBHOMN
uH(popMalMU, a TAaKXKE HaJNUCEld, 3HAKOB M WHOM TEKCTOBOM M Ipaduueckoit
uH(pOpMaIMU 3HaKaMHM, BBIMOJHEHHBIMH pelibeHO-ToUeuHbIM wpudToM bpaiins,
JIOTIYCK CYypAOIEpeBOIUHMKA U TU(DIOCYPIOTIEPEBOAUNKA;

JOMyCK Ha OOBEKT, HAa KOTOPOM OPraHM30BAHO IMPENOCTABICHUE YCIYT,
co0aKu-IIPOBOIHUKA MPU HAIUYUH JTOKYMEHTA, MOATBEPHKAAIOIIETO €€ CIEeIHaIbHOE
oOyueHue;

OKa3aHHe pabOTHHKaMU opraHa (YUpEeXKIEHHUS), MPEIOCTABISIONIETO YCIYTH
HACEJICHNIO0, TMOMOILIM HWHBAJIMJIaM B MPEOJOJICHUH OapbepoB, MEIIAIONIINX
MOJIYYEHUIO UMU YCIIYT.

2.17. Iloka3aTe M JOCTYIIHOCTH U Ka4eCTBA MYHUIMIIAJIbHOM YCJIYIH, B
TOM YHCJIe KOJMYEeCTBO B3aNMOAeCTBUI 3asiBUTEJS € J0JZKHOCTHBIMH
JIMIIAMU NPH MPeA0CTABJICHNH MYHMIMIIAJBHON YCIYIH U UX
NPOAOJIKHUTEIbHOCTH, BO3MOKHOCTH MOJIy4eHUS] MYHMIMNIAJBHON yCJIyIru B
M®II, BO3MOKHOCTD MOJy4YeHHUs] HH(POPMALMH O X0/€e NPeI0CTABICHUA
MYHUIUNIAJIBHON YCIYTH, B TOM YHCJIE C MCII0JIb30BaHUEM HH(POPMALMOHHO-
KOMMYHHMKALMOHHBIX TEXHOJIOTHI

OCHOBHBIMHM TOKa3aTeJIMM JOCTYITHOCTH W KadeCTBA MYHHLHMIIAJIBHON
YCIIYTH SIBJISIIOTCSL:
KOJINYECTBO B3aUMOJECHCTBUM 3asABUTENS C JODKHOCTHBIMHU JIMLIAMHU IIpU



MPEIOCTABIEHUN MYHULIMNIAIBHOW YCIIYTH U UX HPOJIOJIKUATEIBHOCTb;

BO3MOXKHOCTh ~ MOJA4YM  3ampoca  3asiBUTENS O  NPENOCTABICHUU
MYHULMNAIBHON YCIYTM W BBIIAYM 3aBUTEIAM JOKYMEHTOB IO pe3yJibTaTam
MPENOCTABJIEHUS MYHULIMITAJIbHOU yciryru B MOLI;

BO3MOXHOCTh ~ TOJlydeHUs] HMHPOpPMALMM O  XOJA€  MPeIOCTaBICHUS
MYHULUNAIBHON YCIYTH, B TOM YHCIIE€ C UCTOJIb30BAHUEM MOPTAJIOB;

YCTAHOBJICHUE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 IIPEIOCTABICHUE
MYHULIANIAIBHOW YCIIYTH;

YCTAHOBJICHHE M COOJIIOJICHHE TPEOOBaHUU K TMOMEIICHUSIM, B KOTOPBIX
MPEIOCTABISACTCS MYHULIUITAJIBHAS YCIIYTA;

YCTAaHOBJICHHE ¥ COOJIOJEHUE CpOKa MIPEIOCTABICHUS MYHHUIIATIATLHOM
YCIyTH, B TOM YHUCIIE CPOKAa OXKHUAAHWS B OUYEPEAU NPHU NOAAYE 3ASBICHUS U IPU
MOJIYYEHUH PE3YJIbTAaTa NPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH;

KOJIMYECTBO 3asBJIICHUN, MPHUHATHIX C HCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON CETH OOIIEero MOJIb30BaHUS, B TOM YHCJE MOCPEICTBOM
IIOPTAJIOB;

OMEPATUBHOCTD U JOCTOBEPHOCTH MPEOCTABISIEMON HHPOPMALIUU;

OTCYTCTBHE 0OOCHOBAHHBIX KaJo0;

JOCTYITHOCTh MH(GOPMAIIMOHHBIX MaTEPUAJIOB.

2.18. uble TpeOOBaHMs, B TOM YK CJIE YYUTHIBAIOIIHE 0COOCHHOCTH
IpeIoCTaBJeHU MyHHIMIAJIbHOH yeayru B M®LI u ocodennocTn
MPeIoCTABJCHUS MYHUIMIIAJIBbHOM YCJIYIH B JJIEKTPOHHOM (popme

2.18.1. Ilpu o6pamennu B M®L| MmyHununaneHas yciayra npeaocTaBisieTCs ¢
YYETOM MPUHIUNA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3aBUTEIIb
BIIpaBe BBIOpaTh JJIsl oOpaieHus 3a noixydeHueM yciayru MOLI, pacronoxxeHHbIi
Ha TeppuTopun YeueHnckoit PecyOiukuy, HE3aBUCUMO OT MECTa €ro PErUcTpaIuy Ha
tepputopun  YedeHckoit PecryOnuku, MecTa pacrosioXeHUs Ha TEePPUTOPHUH
Ueuenckoit Peciy0mku 00beKTOB HEIBIKMMOCTH.

2.18.2. M®II npu oOpamieHnuu 3asBUTENS (MIPEACTABUTENS 3asiBUTENS) 3a
MIPEIOCTABIEHUEM MYHULUIIAIBHON YCIYTH OCYLIECTBISIOT CO3MAHUE DIEKTPOHHBIX
00pa3oB 3asBJICHUS U JJOKYMEHTOB, MPEJCTABISEMBIX 3asBUTENIEM (IIPEACTaBUTEIIEM
3asBUTEIISI) W HEOOXOIUMBIX I MPEJOCTABICHUS MYHMIIUNIAIBLHOM YCIyTd B
COOTBETCTBHM C HACTOSIIIUM PETIAMEHTOM, UX 3aBEPEHUE C LENBIO HANPABICHUS B
aIMUHUCTPALIMIO JUISl TPUHATHUS PEIICHUS O MPEIOCTABICHUM MYHUIUNAIbHOU
YCIIYTH.

2.18.3. Jlns mony4yeHus: MyHULIUNIAIbHON YCIIYTH 3asiBUTEN0 00ECIIeUrBACTCS
BO3MOKHOCTh MPEACTABUTH 3asBJICHUE O MPEAOCTABICHUH MYHUIIUNIAIBLHON YCIyTH
¥ TpWjiaraeMbie K HEMY JOKYMEHTBI, B TOM 4YHCJIE€ B (opmMe 53IEeKTPOHHOTO
JIOKYMEHTA:

B JIMAHUCTPALIHIO;

yepe3 MOI] B anmMuHucTpanuio;

MOCPEJICTBOM  HMCTOJB30BaHMS MH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH, BKJIIOYAs UCIHOJb30BaHMe EamHoro mnoprana u PernonanpHOro



noprajga, C I[PUMEHEHHEM DJJIEKTPOHHOW MOANHMCH, BHJ KOTOPOM JOJOKEH
COOTBETCTBOBAaTh TpeOoBaHUsIM moctaHoBiIeHUs [IpaBurensctBa Poccuiickoit
Oenepanyu oT 25 utoHsA 2012 roma Ne 634 «O BUIaxX SJICKTPOHHOM IOJIMCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTcsl TMpu  OOpalleHuu 3a MOJyYCHHEM
roCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» (fajiee — AIeKTPOHHAs MOAMKCH).

2.18.4. TIlepeueHb KIJIACCOB CPEACTB DJJIEKTPOHHOM TOAIUCH, KOTOpPHIC
JIOMYCKAIOTCS K MCIOJIb30BAHUIO MIPU OOPAIEHUH 32 TOJYYEHHEM MYHUIIUIIAIBLHOM
yCIyTH, OKa3blBa€MOW C TPUMEHEHHEM YCHJIEHHOW KBaIU(DPUIIMPOBAHHON
AJIEKTPOHHOM MOJIITUCH, OIIPeIEsIeTCS] Ha OCHOBAHUH YTBEPKIaeMoi (perepabHbIM
OpPraHOM HCHOJHHUTENBHOM BJIAacTU MO corjacoBanuio ¢ denepanbHOil ciy>kO0M
6e3omacHoctu Poccuiickoit denepannu Moenu yrpo3 6€30MacHOCTH UH(popManuu
B WH(OPMAIMOHHONW CHCTEME, HMCIOJB3yeMOW B IEIX MpueMa oOpalieHuil 3a
NOJIy4eHUEM  MYHULHUIAIBHON ycIyrd ©  (WIM) TpPEeIOoCTaBICHUS  TAaKOM
MYHULUNAIBHON YCITyTH.

3. Cocras, nocj1e10BATEJIbHOCTh M CPOKH BbITIOJIHEHHUSA
aIMMHHUCTPATHUBHBIX Npouexyp (aeicTBuii), TpeGOBAHUSA K MOPAIAKY HX
BBINIOJIHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BBHINIOJHEHHSI AAMUHUCTPATUBHBIX
npouexyp (AeicTBUii) B 3JIEKTPOHHOU (popMe, a TaK:Ke 0COOEHHOCTH
BbINIOJIHEHUS AIMUHUCTPATUBHLIX Npoueayp (aeiicreuii) B MP@I]

3.1. UcuepnbiBalonuii nepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP
(meiicTBmin)

3.1.1. IlpemocraBieHne MYHHMIMNAIBHOM YCIyrd BKIIOYAET B ce0s
clelyIolue aAMUHUCTPATUBHBIE MPOLIEAYPHI (AeHCTBUSA):

OpUEM 3as8BJICHHMS O MPEJOCTABICHHMM MYHHLIMIAIBHOM yCIyTHM H
IPWIAraeMbIX K HEMY JOKYMEHTOB, PETUCTPALUs 3asBJICHUS W BblJada 3asBUTEIIIO
PACIUCKH B ITOJIYYEHUH 3asIBICHUS U IOKYMEHTOB;

PacCMOTpPEHHE 3asBJICHUS O IPEAOCTABICHUHA MYHULHUIAIBHON YCIyTd H
IPWIAraeMbIX K HEMY JOKYMEHTOB B aJMUHUCTPALMM, NPHUHITHE PELICHHUS O
IPEIOCTABIIEHUN MYHUIUIAIBHON YCIYIM WM 00 OTKa3e B NPEIOCTaBICHUU
MYHULIMNIAJIBHOW  yciyrd,  (GOpMHUpOBaHME  pe3ysibTaTa  MPEJOCTaBIICHUS
MYHULHANIAIBHOWN YCIIYTH;

BbIJIaya 3asIBUTEIIIO PE3yJIbTaTa MPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

3.1.2. Ilpu npeaocTaBaeHUU MYHUIIMTIATBLHON YCIYTH B 3JIEKTPOHHOU opme
nocpeacTBoM  EnuHoro  moprana, PernoHanmbHOro  moprana  3asBUTENIO
00eCIreynBalOTCs CIEIYIOUMEe aIMUHUCTPATUBHBIE IPOLIEAYPHbI:

noJiyueHre HMHPOpMalUUU O TOPAAKE M CpPOKax  MPeJOCTaBICHUS
MYHULIUNIAIBHOW YCIIYTH;

3anich Ha nOpueM B aamuHucTpauntro, MOPI] miga nmomaum 3ampoca o
MpPEAOCTaBIECHUY MYHULIMTIATBHON YCIYTH (J1ajiee — 3ampoc);

(dopMupoBaHue 3ampoca;

IIPUEM M PETUCTpalus aJIMUHHCTpAUMEN 3ampoca M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHUSI MyHUIIUIAIBHON YCIIyTH;



MOJy4YEHHE pe3yJibTaTa NPeI0CTaBICHUSI MyHUIIUTTAIIBHOW YCIYTH;

NOJIyYEHHE CBEIEHUN O XO/I€ BBIIIOJIHEHHUS 3aIIpOCa;

OCYILIECTBJICHUE OLIEHKU KauyeCcTBa MPEI0CTABICHUS MyHULIMIAIBHON YCIIyTH;

nocyneOHoe  OoOKalloBaHME  peIICHHM u  JelcTBuid  (Oe3melicTBus)
agmMuHuctpauny, MOIl, a Takke HX HOKHOCTHBIX JUL, MYHUIUIAJIbHBIX
CIIy’Kallux, padOTHUKOB.

3.1.3. IIpenocTtaBneHrne MyHUIIUMIIAIBHON YCIYTH B CIIy4ae MOAa4YM 3asiBJICHUS
O MPEOCTaBICHUHU MyHULIUNIAILHOW ycinyru B M®I] Bkitouaet B cels ciaeayromnme
aIMUHUCTPATUBHBIE POLIEAYPHI (ICHCTBUS):

MpUeM 3asiBJICHUA O TNPEAOCTABICHUU MYHMIMNAIBLHOM YCIyTHU U
MpUIaraéMbIX K HEMY JOKYMEHTOB, PETUCTpallUs 3asiBJICHUS U BblJaya 3asBUTEIIO
PACIIMCKY B MOJYYECHUH 3asIBJIEHUA U TOKyMeHTOB B M®DII;

repesaya Kypbepom nakera JOKyMeHTOB u3 M®L[ B axMuHUCTpaLuIo;

paccCMOTpEHHUE  3asBJICHUS W MPWIAraéMblX K HEMY JIOKYMEHTOB
aIMUHUCTpale u GopMUpoBaHUE pe3yibTaTa MPEAOCTABICHUS MYHHUIIUNIATHHON
YCIYyTH B COOTBETCTBUM C 3asBIICHUEM JMOO TPUHSATHE peuieHuss o0 OTKa3e B
MPEAOCTaBICHUNA MYHUIIUNIAILHON YCIIYyTH;

nepegavya aJMUHUCTPALIUECN pe3ysibTaTa MNPENOCTABICHUS MYHULMNATbHOMN
ycayru B MOLI;

BbIJ]a4a 3asiBUTEIIO PE3YyJIbTaTa MPEIOCTABICHUS MyHULIUITAIIBHON YCIIYTH;

nocyneOHoe  OOKaJloBaHWE  pelIeHHd U JedcTBui  (Oe3neicTBus)
agmMuHuctpain, MO®I[, a Takke HX AOMKHOCTHBIX JIUI, MYHHUIUIAIbHBIX
CITy>allux, pabOTHUKOB.

3.2. llpuem 3asiBJICHHS O NPeIOCTABJICHUN MYHUIIUNIAJIbHOM YCJIYTH U
NpHJIaraeMpixX K HeMy JIOKYMEHTOB, perucTpauus 3asiBJeHUsl M Bbl1a4ya
3asiBUTEJI0 PACIIUCKY B MOJYYeHUH 3asIBJICHUS M JOKYMEHTOB

3.2.1. OcHoBaHMeM ISl Hayajga aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
oOpallleHue 3asgBUTENS C 3asBJICHUEM O MPEJIOCTaBICHUN MYHUIIUIAIBHON yCIyru B
aIMUHUCTpALMIO, JMOO  MOCPEJACTBOM  MCIOJNb30BaHHUS  MH(POPMAIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTHI, BKJIKOYasi UCIIOJIb30BaHME EnnHOro noprana,
PernonansHoro noprana.

3.2.2. Ilpu npueme 3asBIEHUS O MPEIOCTABICHUM MYHULUIIAIBHOW YCIYTH
CHEUATNCT aAMUHUCTPALIMH, OTBETCTBEHHBIN 32 MPeIOCTaBICHUE MyHULIUTIATIbHOM
YCIIYTH (J1aJie€ — UCIIOJIHUTEb), BBIMOJIHSET CIEeYIOLUE ASHCTBU:

YCTAHABJIMBAET JUYHOCTHb 3asgBUTENS,, B TOM YHUCJE MPOBEPSET JOKYMEHT,
YAOCTOBEPSIOIMN JIMYHOCTh, MPOBEPSIET IMOJHOMOYMS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHSI PEJICTABUTENS AEMCTBOBATh OT €r0 UMEHU;

YCTaHaBIIMBAET NPEIMET OOpaleHHUS;

IIPOBEPSIET COOTBETCTBHE MPEJCTABIECHHBIX JTOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIydasX HOTapUAIbHO
YIOCTOBEPEHBI, CKPEIICHBI MTeYaTAMHU (IIPY HATWYUY [1€YaTH ), UMEIOT Ha/JIEXKAIIUE
MOJINKCH CTOPOH WJIM OINPEAEIIEHHBIX 3aKOHOIATEIbCTBOM JOJIKHOCTHBIX JIULL;



TEKCThI JOKYMEHTOB HalKMCaHbl pa300pUunBo;

dbaMunuu, UMeHa U oT4ecTBa (PU3MUYECKUX JIMII, aJ[peca UX MECT >KUTeJIbCTBa
HaIMCaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUIIMCOK, 3aYEPKHYTHIX CJIOB U WHBIX HE
OTOBOPEHHBIX B HUX UCITIPABIICHUN;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHIallioM;

JOKYMEHThl HE HMEIOT TMOBPEXKACHUM, HaIu4he KOTOPBIX HE IMO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJIEPKAHMUE;

CPOK JIECTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI COAEpKaT HMH(POpMaLUI0, HEOOXOIUMYIO JUIsl IPEIOCTaBICHUS
MYHULANAIBHOU YCIIYTH, YKA3aHHOU B 3asBJIICHUU;

JOKYMEHTBI MIPEICTABICHBI B TIOJIHOM 00BEME;

IIPU HEOOXOIMMOCTH OCYIIECTBIISIET KOMUPOBAHUE TOKYMEHTOB;

CIIMYaeT IPEICTABICHHBIE 3asBUTEJIEM 3K3E€MIUIIPbl OPUTMHAIOB M KOIUHU
JIOKYMEHTOB (B TOM YHCJI€ HOTAPUAJIBHO YAOCTOBEPEHHBIE) JIPYT C APYroM, Mocye
4ero BO3BPALIacT OPUTHHAIIBI 3asBUTEIIIO;

€CIM IIPEJICTABICHHBIE KONHMHM JOKYMEHTOB HOTAapUalbHO HE 3aBEPEHBI,
CJIMYMB KOIIMH JOKYMEHTOB C HMX MOJJIMHHBIMHM SK3EMIUIIPAMH, 3aBEPSIET KOIHUU
CBOEH MOAINHUCHIO C yKazaHUWEM (aMWIMKM U MHULIMAJIOB U CTAaBUT ILTAMIT «KOIHUS
BEpHAY;

MIpU HAJIMYMKA OCHOBAHUM JUIsl OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOANMBIX
JUISL TIPEIOCTABIECHUSI MYHULIMITAIBHOM YCIIYTH, YBEAOMIISECT 3asBUTEIS O HAIMYUU
NPEensATCTBUA B TpPHEME JIOKYMEHTOB, HEOOXOOUMBIX Uil MPEAOCTABICHUS
MYHUIUOATBHOW YCIyTd, OOBSCHSIET 3asBUTEII0 COAECPKAHUE BBIABICHHBIX
HEJOCTATKOB B IMPEACTABICHHBIX JOKYMEHTaX M MpeJjiaraeT NpUHITh MEPBI M0 UX
YCTPaHEHHIO;

IpU OTCYTCTBUU OCHOBAHUU /JIsl OTKa3a B IpUEME JOKyMEHTOB 00ecrieurBaeT
PETHCTPALIMIO 3asBJICHUS U BBIIAET 3aBUTEIO PACIIUCKY B NOJYYEHHUH 3asBJICHUS U
JOKYMEHTOB.

3.2.3. Cpox HCHOJHEHHS AIMUHUCTPATUBHOM NpPOLIEAYpPHl cocTaBisieT |
(omuH) pabouuii JEHb.

3.2.4. Pe3ynbTaroM aJMUHUCTPATUBHOW MPOLENYPHI SIBISETCA PETUCTPALIUS
3asIBJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.2.5. CnocoboM ¢ukcauu pesyiabTaTa aJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS] PETUCTPALUA 3asBICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B MOPSIKE,
YCTaHOBJICHHOM IpaBUJIaMU J€JIONPOU3BOICTBA aIMUHUCTPALIUH.

3.3. PaccmoTpeHnue 3asiBJIeHUS O MPEAOCTABJICHMHA MYHUIIUNIAJILHOM
YCJIYTd M IPUJIATaeMbIX K HeMY JOKYMEHTOB B a/IMUHUCTPALIMHU, IPUHATHE
pelieHus 0 MPeA0CTABJICHUM MYHMIMIIAJBHOMN YCJIYyId WIN 00 0TKa3e B
NpeaoCTABJICHUN MYHUIUNIAJIbHOM YCJIyrd, GopMUpOBaHKe pe3yJibTaTa
NpeI0CTABJICHUA MYHUIMIIAIBHON yCIyIH

3.3.1. OcHoBaHuMeM I Hadyajla aIMUHUCTPATUBHON MPOIEAYPHI SBISICTCS
perucrpanusl 3asBJICHUS W NPUIATAEMBIX K HEMY JTOKYMEHTOB, IPEACTABICHHBIX



3asIBUTEJIEM.

3.3.2. HcnonHutenb paccMaTpuBaeT MOCTYNUBIIME K HEMY JIOKYMEHTHI U
MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

IpU OTCYTCTBUM OCHOBAHUMU JUISl OTKa3a B MPEIOCTABICHUN MYHUILIMITATILHON
yCIyTH, yKazaHHbIX B TyHkTe 2.10.2 moapaznmena 2.10 pazaena 2 HacTOSIIErO
peryiaMenTa, oJIr0TABIUBAET BBIIUCKY U3 MOXO3SIMCTBEHHOW KHUTH, 00ECIIeYnBaeT
ee TMOJANMHMCAHKWE TJAaBOM aJMUHUCTpAIMM, a TaKXKe PErucTpalyio CHEIUATHCTOM
aJMUHUCTPALIMH, OTBETCTBEHHBIM 32 JIEJIOMPOU3BOICTBO;

IIpU HAJIMYUMU XOTS Obl OJHOTO W3 OCHOBAaHWM, YKa3aHHbIX B myHKTe 2.10.2
noapasnaena 2.10 pazgena 2 HACTOSIIETO peryiaMeHTa, opopMIIsET YBEIOMIICHUE 00
OTKa3e B MPEIOCTABICHUN MYHHUIIMIIAIFHON YCIIyTH, 00€CIIEYNBAET €ro MOIHUCAHHE
[JIABOM aJMUHUCTPALMH, a TAK)KE PETUCTPALMIO CIELHAINCTOM aJIMUHHUCTPALUH,
OTBETCTBEHHBIM 32 JEJIONPOU3BOJICTBO.

3.3.3. Cpox HCHOJHEHHS AAMUHUCTPATUBHOM MpPOLEAYpPHl COCTaBiseT 1
(ouH) pabouuii JeHb.

3.3.4. Pe3ynbraroM aJMUHUCTPATUBHOW MPOLENYPHI SIBISETCA PETUCTPALIUS
BBIIUCKM U3 TIOXO3SIICTBEHHOM KHUTM WJIM YBEJOMJICHHS 00 OTKa3e B
MPEAOCTaBICHUNA MYHUIIMIIATBHON YCIIyTH.

3.3.5. CnocoboM (ukcanuu pe3yiabTaTa aJIMHUHHCTPATUBHOW MPOLIETYpPhI
SBJIIETCS] PETUCTPAIUS BBIMUCKU U3 MOXO03UCTBEHHOW KHUTH UM YBEIOMJICHHS 00
OTKa3e B MPEAOCTABICHUH MYHULMUIAIBHOW YCIYrM B TOPSAJKE, YCTAaHOBICHHOM
IpaBUJIaMH JEJIONPOU3BOJICTBA aIMUHUCTPALIUH.

3.4. Bei1aua 3asiBUTEJIIO Pe3yJIbTATA MPEI0CTABIEHUS] MYHUIIMTIATbHOM
yCJayrua

3.4.1. OcHoBaHMEM ISl Hayajda aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
perucTpanys BbHIITUCKHA U3 MOXO03SHCTBEHHON KHUTH WA yBEAOMJIEHUS 00 OTKa3e B
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIIyTH.

3.4.2. B nmeHb peructpauudu pe3ysibTara MPeAOCTABICHUS MYHUIMNAJIbHOW
YCIIYTY UCTIOJHUTEIb YBEIOMIISIET 3asBUTENSI O BO3MOMXHOCTH €TI0 MOTy4YECHUSI.

3.4.3. B Teuenue Tpex pabouux OHEW CO JIHA PETHCTPALUUA HCIIOJHHUTEIb
BpydaeT (HaAmpaBiseT) 3asBUTENIO Pe3yJbTaT MPEIOCTaBICHUS MYHUIUIIAIBLHOM
YCIYTM WIH, €CIU BblJlaya pe3yJibTaTa MPEJOCTaBICHHUS MYHUIMNAIBLHON YCIyru
ocymectBisiercs M®II, nepegaer ero B TedeHUE OJHOrO paboyero IHs CO JHS
peructpauuu B MOLI.

3.4.4. JInsa nonydeHus pe3ysibTaTa MpeaoCTaBICHUS MYHUIUIIAIBHON YCIYTH
3asBUTEJIb MPUOBIBAET C IOKYMEHTOM, YJOCTOBEPSIOIINM JTMYHOCTD.

[Ipu BbITaue JOKYMEHTOB UCTIOJHUTEIIb:

yCTaHABJIMBAET JIMYHOCTh 3asBUTEIIS, TMPOBEPSET HAJIMYME PACIUCKU (B
cllydae yTepH 3asBUTEJIEM pPACHUCKA pacrevyaTblBa€T C HCIOJIb30BAHHEM
MPOTPAMMHOI0 3JIEKTPOHHOTO KOMILUIEKCA OJWH DSK3EMIUISIp PACIUCKU, Ha €€
oOpaTHOM CTOPOHE JieNaeT HAAMNUCh «OPUTHHAI PACHUCKU YTEPSIH», CTABUT JATy H
MOATNCH);

3HAKOMHT 3asBUTENS C COICPKAHUEM JOKYMEHTOB U BbIJIA€T UX.



3asBUTENIb TMOATBEPAKIAET MOJYYCHUE JTOKYMEHTOB JIMYHON TMOJIHUCHIO C
pacuGpoBKOH B )KypHaje pEruCTpalluu.

3.4.5. CpoK UCIIOJIHEHUS IMUHUCTPATUBHOM MPOLEAYPhI COCTaBISET 3 (TpH)
paboyux JIHS.

3.4.6. PesynbraroM aAMUHUCTPATUBHOW MpPOIEAYphl SABJISETCS BblIaya
(HampaBJIeHHE) 3asIBUTEIIO BBIIMCKHU U3 MOXO035UCTBEHHON KHUTY WUJIU YBEAOMJIICHUS
00 O0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYyTH.

3.4.7. CnocoboM (ukcanuu pe3yapTaTa aJIMHUHUCTPATHUBHOW MPOLIETYpPbI
ABJIAETCSI OTMETKA O Bblaue (HaIpaBJICHUH ) JOKYMEHTOB B )KypHaJI€ PErHMCTPALIUU.

3.5. Ilopsiaok ocyuiecTBJICHHUS B 3JIEKTPOHHOU (popMe, B TOM YHCJIe €
ucnojb3oBanueM Equnoro noprajna, PernonajibsHoro mopraa,
aIMMHHUCTPATHBHBIX Npoueayp (aeiicTBUII) B COOTBETCTBHU C MOJIOKEHUSIMH
cratbu 10 @enepanbHoro 3axkoHa ot 27 urouas 2010 roga Ne 210-P3 «O0
OPraHM3aluy NMPEJOCTABJICHUS IOCYAAPCTBEHHBIX H MYHHIUNIAJIBbHBIX YCJIYD)

3.5.1. 3asBurento obecrieunBaeTCss BO3MOKHOCTD MOJIY4eHUsI MH(OPMALIUU O
IIPENOCTABIIEMON MYHHIMIAIBHON ycinyre Ha ExguHom mnoprane, PernonansHOM
nopra’e (J1ajgee — noprain).

JUia monydeHus ocTyna K BO3MOXHOCTSAM IOpTaja HEOOXOAMMO BbIOpaTh
cyosekT Poccuiickoii @enepauud M MOCIAE OTKPBITHUS CIUCKAa TEPPUTOPHUATIBHBIX
dbenepanbHbIX OpPraHOB MCIOJHUTENbHOM Bractu B UYeueHckoit PecnyOnukwy,
OpraHOB HCIIOJIHUTEIbHON BJIACTU M OPraHOB MECTHOIO CaMOYINpPAaBIICHUS
Yeuenckoir PeciyOnuku BeiOpath aamuHuctpainuio Jlyda-KOpToBckoro cenbckoro
nocesieHust [1lanMHCKOro MyHUIIMNANBHOTO pailoHa ¢ MEPEUYHEM MPEAOCTABISIEMBIX
€10 MyHUIIMTNIAIBHBIX YCIYT U MH(pOpMaLuen o Kaxaou yciyre.

B kaprouke kaxxa0u MyHUIUIIAIBHON YCIIYTH CONEPKUTCSA OMUCAHUE YCIIYTH,
noapoOHast nHpopmaIus o mopsaKe U croco0ax oOpalleHus 3a YCIayroi, nepevyeHb
JIOKYMEHTOB, HEOOXOJIMMBIX AJi MOJY4YEHHUsS YCIyrd, MH(poOpMalus O CpoKax ee
UCIIOJIHeHHUSI, a TaK)Ke OJIaHKHU 3asiBJICHUHN U (OpM, KOTOPbIE HEOOXOAUMO 3aMOTHUTh
JU1s1 0OpallieHusl 3a yCITyTroi.

WNupopmaniys o nopsiaKe U CpoKax NMPeAOCTaBICHUS MyHUIIUIAIBHON YCITyTH,
COJIEpIKaIMXCS Ha MOPTaJie, MPEAOCTABISIETCS 3asIBUTEIIO0 OECIUIaTHO.

Hoctyn K wuHpOpMauMM O CpOKax U TOPSAOKE MPeIoCTaBICHUS
MYHUIUOATBHOW YCIYTH OCYHIECTBISETCS O€3 BBITOJHEHHS 3asiBUTEIEM KaKUX-
anb0 TpebOBaHMi, B TOM 4Hciie 0€3 MCMOJIb30BAHMS MPOrPAMMHOTO oOecreyeHus,
YCTaHOBKAa KOTOPOTO HAa TEXHUYECKHE CPEACTBA 3asiBUTENsI TPEOYyeT 3aKIIOUECHUS
JUIEH3UOHHOTO WJIM WHOTO COIVIAIIEHUs C MPaBooOJiaaTesieM MPOrpaMMHOIO
oOecrieueHusl, MNpPeayCMAaTPUBAIOUIETO B3MMaHWE IUJIAThl, PETUCTPALMIO WIU
aBTOPU3ALMIO 3asIBUTENS WIH NPEJOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

3.5.2. B memax npenocTaBieHHs] MyHULIUNAIBHOW YCIYTH OCYIIECTBIISIETCS
OpUEM 3adBUTENIEM 10 NPEABAPUTEIBHOM  3allicH, KOTOpas IMPOBOIUTCS
MOCPEICTBOM NOpTaJa.

3asiBUTEIIO MPEAOCTABISIETCS BO3MOKHOCTD 3aIIUCH B JIHOObIE CBOOOHBIE IS
npremMa JaTy M BpeMs B NIpeAesax YCTAaHOBJICHHOTO B agMuHucTpauuu, MOIL]



rpaduka npuema 3asBUTEICH.

Anmunuctpanusi, M®OL] He BnpaBe TpeOOBaTh OT 3asABUTENS COBEPUICHUS
UHBIX JIEUCTBHUM, KpOME NPOXOXKIEHUS HJECHTU(DUKAUMU U ayTeHTU(DUKAIUU B
COOTBETCTBHM C HOPMAaTUBHBIMM NIPaBOBBIMU akTaMH Pocculickoil ®exneparuu,
yKa3aHUsl LEeIu IpHeMa, a TaKXKe MPeIOCTaBICHUS CBEICHUM, HEOOXOAUMBIX IS
pacyeTa  JUTUTENIBHOCTH BPEMEHHOIO  HWHTEpBajia, KOTOPbIA  HEOOXOAMMO
3a0pOHHUPOBATH IS IPUEMA.

3.5.3. Jlyisg mosy4eHnss MyHULIATIAIBHOW YCIIYTH 3asIBUTEIIb BIIPABE HAIIPABUTH
3agBJICHUE O MPEJOCTABICHUM MYHHIIMIIAIBLHOW YCIyTH B (opMe 3IEKTPOHHOTO
JIOKYMEHTa 4epe3 MOopTall MMyTeM 3al0JHEHUS CIEIHATbHON HHTEPAKTUBHOM (OPMBI
C MCTIOJIb30BAaHUEM JIMYHOTO KaOMHEeTa.

Jlis monayu 3asBIACHUS W JOKYMEHTOB, HEOOXOIUMBIX [UJISl TOTYYCHHS
MYHUIUNATBHOW YCITyTH, 3asBUTENIb aBTOPU3YETCA HA MOPTAJIE ITyTEM BBEIACHUS B
COOTBETCTBYIOIIUX IOJISAX CBOEr0 CTPAXOBOTO HOMEPA UHAMBHUAYAIBHOTO JINLIEBOIO
CYeTa, a TaKXKe MapoJisl, IMOJYYEHHOIO IOCJIE PErMCTpallMi Ha MOpTale, a 3aTeM,
BbIOpaB MYHMIMIAJIBHYIO YCIYTY B MEHIO, 3allOJIHUB HEOOXOAMMBIC MO U
IPUKPEINB KOMUU TOKYMEHTOB B 3JIEKTPOHHOH (hOpMe B COOTBETCTBHUHU C IIEPEUHEM
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 moapaszgena 2.6 paszmena 2 HACTOSIIETO
perilaMeHTa, HampaBJIeT MX I [OJYYEHUs MYHHMIMNAIBHOM YCIYIHM 4Yepe3
JUYHBIN KaOWHET Ha roprase.

JIOKyMEeHTBI, HEOOXOAUMBbIE I TOJYYEHHS] MYHUUUNAIBHOW YCIyTH,
MPENOCTABIIsIEMbIE B 3JIEKTPOHHOW (DOPME C HCIIOIB30BAaHUEM MOpTaja, JOJIKHBI
OBITh MOANKUCAHBI YCUJIEHHON KBATU(PUIIUPOBAHHON 371€KTPOHHON MOANHKCHIO.

3.5.4. B ciayyae mocTymiaeHUs JOKYMEHTOB, HEOOXOIUMBIX IJIs TOJYYEHUS
MYHUIMOAIBHOW YCIYTH, B 3JEKTPOHHOM (opMe C HCHOJb30BAHMEM IOpTaja,
OTBETCTBEHHBIN CIEUUATUCT AJIMUHHUCTpPALMU OOECIEeYUBAET MPUEM JTOKYMEHTOB,
HEOOXOJUMBIX MJi MPEAOCTaBICHHUS] MYHULUINAIbHOM YCIYyTH, U PETUCTPALHIO
3ampoca 0e3 HEOOXOJMMOCTH TOBTOPHOTO TPEACTABICHUS 3asBUTEIIEM TaKUX
JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE.

[Tpu nmosryueHuu 3ampoca B JIEKTPOHHON (popMe B aBTOMATHUECKOM PEKHUME
OCYILECTBIsIETCS POPMATHO-JIOTMYECKUN KOHTPOJIb 3aIpoca, MPOBEPSETCs HAINYKe
OCHOBAHMM JUI1 OTKa3a B IIPUEME JIOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.9
pazzmena 2 HACTOSALIErO peErlaMeHTa, W IpU OTCYTCTBHMM TaKWX OCHOBAaHMMA
3asIBUTENI0  COOOIIAaeTCs NPHCBOCHHBIA 3ampocy B JJIEKTPOHHOH  (dopme
YHUKaJIbHBII HOMEp, MO KOTOPOMY B COOTBETCTBYIOLIEM pa3fenie Moprajia
3asiBUTENI0 OyJeT MpeacTaBieHa WHQOpMalus O XOJE€ BBINOJHEHHUS YKa3aHHOTO
3ampoca.

IIpy Hamuuuu xoTss OBl OAHOTO M3 OCHOBAHWM IS OTKaza B MpHEME
JIOKYMEHTOB, MOJTrOTaBIMBAETCS YBEIOMJIEHHE OO0 OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

Cpok HCHOJIHEHUS aJMUHUCTPATUBHOW MNpOUEAypbl cocTaBisgeT 1 (0auH)
pabounii 1eHb.

Pe3ynpraToM aJIMUHUCTPATHBHOW MpPOLENYpPHl SBISETCS YBEAOMIICHUE
3asgBUTENS O MPUCBOCHHOM €r0 3alpoCy YHUKAJILHOM HOMEpE WM yBEIOMIJIEHHE 00
OTKaze B IpHUEMEe JIOKYMEHTOB, HEOOXOAMMBIX s  NPEAOCTaBICHUS



MYHHIUIIAIBHON YCIYTH.

3.5.5. B neHp perucrpanuu JOKYMEHThI, HEOOXOAUMBIE JUJIsl IPENOCTABICHUS
MYHUIUNAIBHOW YCIYTM, HAIIPaBJISAIOTCS HMCIOJHUTENI0, KOTOPBIM paccMaTpuUBacT
3TH JOKYMEHTBI B IOPSJIKE U CPOKH, YCTAHOBJICHHBIE MOApaszaesioM 3.3 paszzaena 3
HACTOSIIIIETO PErJIAMEHTA.

3asiBUTEINb M0 CBOEMY BBIOOPY BIIpaBe MOIYUYUTh PE3YJbTAT NMPEAOCTABICHHUS
MYHULIUIIAJIBHOW YCIYTH B (DOpME DJIEKTPOHHOTO JOKYMEHTa WM JIOKyMEHTa Ha
OyMa)KHOM HOCHTEJIE B TEYEHUE CpOKa JEUCTBUS pe3yJibTaTa MPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

[Ipy nonaye 3asABJICHHS] B 3JIEKTPOHHOM BHUJAE ISl MOJYYEHHs MOJIMHHUKA
pe3ynbTara MNpPeJOCTaBICHUS MYHULMNAIbHOW YCIYrdM 3asBUTEIb NPUOBIBAECT B
aJIMUHHUCTPALIMIO JINYHO C JOKYMEHTOM, YAOCTOBEPSAIOIINUM JIUYHOCTb.

3.5.6. 3asBuTento 00ecrneynBaeTCsl BO3MOKHOCTh OCYLIECTBIATh C IOMOIIBIO
nopraja I0Jy4YeHUE CBEACHUN O XOJ€ BBIIOJHEHHs 3anpoca O MPENOCTABICHHUM
MYHUIUIAIBHON YCIIyTH.

CBeneHMs 0 XOJ€ BBINOJIHEHUS 3alpoca O NPEIOCTaBICHUN MYHULIUIIAIIBHON
YCIIyI'Y HaIpaBJISIOTCA aJIMUHHMCTPALMEH 3asSBUTENIO B BHJIE YBEIOMIICHUS B CPOK,
He npeBblmatromuii 1 (oxHOrO) pabouero THS MOCHE 3aBEPLICHUS BBIIOJHEHHS
COOTBETCTBYIOIIETO  JIEMCTBHs, HA aApec JJIEKTPOHHOM TMOYTBI WU C
UCIIOJIb30BaHUEM CPECTB MOPTajia MO BEIOOPY 3asBUTEINS.

[Ipu mnpengocTtaBieHHMM MYHUIUNANBHOW YCIYTH B JJIEKTPOHHON (opme
3asIBUTENIO HAIIPABJISIETCS:

YBEJIOMJICHHE O 3aIllMCU Ha MPUEM B aAMUHHUCTpannio ninu MOLI;

YBEJOMIICHHE O MpPUEME M PETrUucTpaluu 3anpoca W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEAOCTABIECHUS MyHULIUTIATBHOM YCITYTH;

YBEJOMJICHHE O Hayaje MNpoueAyphl MPEAOCTaBICHUS MYHUIUIAIBHOU
YCIIyTH;

yBEOMIIEHHE 00 OKOHYAHUHU MPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH MO0
MOTHUBHUPOBAaHHOM OTKa3€ B MpHUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOJMMBIX
JUTSl IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

YBEJOMIICHHE O PE3yJbTaTaX pacCCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX IJIS
MPEIOCTABIECHUSI MyHUIIUTIATIbHON YCIYTH;

YBEJOMJICHHE O BO3MOXXHOCTH TOJIYYUTh pPE3yJbTaT MPEAOCTABICHUS
MYHUIUOATBHOM YCIAYrd JMOO MOTHUBHUPOBAHHBIM OTKa3 B MPEJOCTaBICHUU
MYHULHANAIBHOWN YCIIYTH;

YBEJOMJICHME O  MOTHMBUPOBAaHHOM  OTKa3e B  MPEJOCTABJICHHUH
MYHULMUIIAJIIBHON YCIIYTH.

3.5.7. 3agButensM o0OecreunBaeTcsi BOZMOXHOCTh OLICHUTHh JAOCTYIMHOCTb U
KaueCTBO MyHULMIIAIBHOW YCIIYyT'H Ha IOpTaJIe.

3.5.8. 3asBuTens uMeeT MpaBo Ha AocyaeOHOe (BHECYneOHOe) 0OXaloBaHUe
pemieHnii u naeWictBuil (Oe3meiicTBus) anmuHHMCTpanuu, MOIL[, a Takke wux
JOJDKHOCTHBIX JIML, MYHMIMIIAJIbHBIX CIY)KalluX, pPaOOTHUKOB, B TMOPSIKE,
YCTaHOBJICHHOM HAaCTOSIIIIMM PErIAMEHTOM.



3.6. IlopsiioK BBINOJHEHUS AAMHUHUCTPATHBHBIX NMpouexyp (AeicTBHil)
M1

3.6.1. OcHoBaHuMeM s Hayaja aJIMUHUCTpaTUBHOU mpouenypsl «lIpuem
3asBJICHUS] O MPENOCTABICHUM MYHUIUIIAIBHOW YCIYTM U MPUIIAraeMbIX K HEMY
JIOKYMEHTOB, PETUCTPALINs 3asIBJICHUS U BblJadya 3asiBUTEIII0 PACIIUCKH B MOJyYCHUU
3asBJIeHUs] U JOKyMeHTOB B M®II» sBusercs oOpamenue 3asputenas B MOI] c
3asBJICHUEM U JOKYMEHTaMH, YKa3aHHBIMU B TIoApazzene 2.6 pa3aena 2 HaCTOSIIEro
periameHTa.

[Ipu mpueme 3asiBIEHUS U TPUIAraéMbiX K HEMY JOKYMEHTOB PaOOTHHK
MOII;

YCTAHABIIMBAET JUYHOCTh 3asBUTEIIL, B TOM YHUCJIE NPOBEPAECT TOKYMEHT,
YAOCTOBEPSIOMINN JIMYHOCTh, IMPOBEPSIET MOJHOMOYMS 3asBUTENSA, B TOM YHCIIE
MOJTHOMOUYHS MPEJICTABUTENS JEHCTBOBATh OT €T0 UMEHH;

yCTaHABJIMBAET MPEIMET OOpaIECHUS;

IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBAHUSIM, YIOCTOBEPAACH, UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEJIbCTBOM ClIy4asix HOTapUaJbHO
yIOCTOBEPEHBI, CKPETICHBI MeYaTsIMU (MPU HAJIMYUU [1€YaTH ), UMEIOT HalJIeXkKaIIe
MOANMUCU CTOPOH WIIA OMPEAEIEHHBIX 3aKOHOJATEIbCTBOM JIOJKHOCTHBIX JIUIL;

TEKCThI IOKYMEHTOB HalKCaHbl pa300PUYUBO;

dbaMmny, UMEHa U oT4YeCTBa (PU3UUYECKUX JIUII, aJIpeca UX MECT KUTEIhCTBA
HAMMCaHbI MMOJHOCTHIO;

B JJOKYMEHTAaX HET MOJYMCTOK, MPHUIIUCOK, 3aYEPKHYTHIX CJIOB M HUHBIX HE
OTOBOPEHHBIX B HUX UCITPaBIICHUI;

JIOKYMEHTBI HE UCTIOJHEHBI KapaH/1aIlioM;

JOKYMEHTBl HE HMEIOT CEPbE3HBIX MOBPEKICHUM, HAIUYUE KOTOPBIX HE
MO3BOJIIET OJTHO3HAYHO UCTOJKOBATh UX COJICPKAHUE;

CPOK JEHCTBHS JOKYMEHTOB HE UCTEK;

JIOKYMEHTBI COJIep>KaT HH(OpMAII0, HEOOXOIUMYIO [JIsi MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH, YKa3aHHOU B 3asIBJICHUM;

JIOKYMEHTBI MIPE/ICTABIICHBI B TIOJIHOM 00BEME;

OCYILECTBIISIET KOIHPOBAHUE (ckaHupoBaHUE) JIOKYMEHTOB,
IpeayCMOTpeHHbIX IyHkTamu 1-7, 9, 10, 14, 17 m 18 wactm 6 crarem 7
®enepansnoro 3axkona ot 27 wuronsa 2010 roma Ne 210-d3 «O6 opranuzaruu
MPEAOCTaBICHUS TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX YyCIyr» (mamee —
JIOKYMEHTBI JIMYHOTO XPaHEHUs) W TMPEJCTABICHHBIX 3asSBUTENIEM, B Cilydyae, eCiiu
3asIBUTEIIb CAMOCTOSITEILHO HE MPECTABUI KOMTUKM JOKYMEHTOB JIMYHOTO XPAHEHUS,
a B COOTBETCTBUM C HACTOSIIIMM PETJIAMEHTOM IS NPEAOCTaBJICHUSA
MYHHUITUTIATHFHOM YCIIYTH HEOOXOIMMO TPECTABIICHNE TAKUX KOTUH;

€CJIM TMPEJICTABICHHBIE KOMUU JIOKYMEHTOB HOTapUalibHO HE 3aBEPEHBI,
CIMYAET KOMHHU JOKYMEHTOB C UX MOJIMHHBIMHU SK3EMILISIPAMH, TOCJIE YETO HHXKE
pekBu3uTa JAokymeHTa «llogmuce» TpOCTaBisieT 3aBEPUTEIbHYIO HAAMUCH:
«BepHO»; HOMIKHOCTH JIMIIA, 3aBEPUBIIETO KOMHUIO JIOKYMEHTA; JUYHYIO IMOJINUCH;
pactmppoBKy TOANHCH (MHUIMATBI, (aMuIus); NaTy 3aBepeHus; mnedarb. [lpu



3aBEPEHUH KON JOKYMEHTOB, O0BEM KOTOPBIX TMpeBbImaeTr | (OauH) JHCT
3aBEpsIeT OTIEIbHO KaXKIBIM JIMCT KOMUU TAKUM KE CIOCOO0M, JUOO MPOCTAaBISIET
3aBEPUTENIbHYIO HAJNKHCh, HA OOOPOTHOM CTOPOHE TOCIEIHErO JIMCTA KOMHH
MPOIIMTOTO ¥ MPOHYMEPOBAHHOIO JOKYMEHTA, MPUYEM 3aBEPUTENIbHAS HAMAINKCh
JOTIONHSIETCS YKa3aHWEM KOJIMYECTBA JIUCTOB KOMHUM (BBIMUCKUA M3 JOKYMEHTA):
«Bcero B KomMM __ JIL.» M CKpPEIUIAETCS OTTUCKOM Ie4aTH (3a HUCKIIOYEHHUEM
HOTapUaJIbHO 3aBEPEHHBIX JOKYMEHTOB);

IpU YCTAaHOBJICHWH (PAKTOB, YKa3aHHBIX B Tmojapasnene 2.9 pazmena 2
HACTOSILIETO PETJIAMEHTA, YBEAOMJIISET 3asABUTENS O HAJWYUU IPEIATCTBUA B
MpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MyHUIIUTIATLHON yCIIyTH,
OOBSICHSIET 3aSBUTEIIO COJECP)KAHUE BBISIBICHHBIX HEJIOCTATKOB B MPEICTABICHHBIX
JIOKYMEHTaX U MpeJjiaracT NpUHSATh MEPHI IO UX YCTPAHEHHUIO;

MPUA OTCYTCTBUM OCHOBAHUU JIJIA OTKA3a B IPUEME JOKYMEHTOB PETUCTPUPYET
3asiBJICHUE B DJICKTPOHHOU 0a3ze JaHHBIX U O(POPMIISIET C UCTOIB30BAHUEM CHUCTEMBI
AIEKTPOHHOM OYEepeAr PaCIHCKy O MpUEME JOKYMEHTOB, a MPU HAIUYUU TAKUX
OCHOBAHUI — pacnucKy o0 0TKa3e B IprueMe JOKYMEHTOB.

3asBUTENb, NPEACTABUBIINN JOKYMEHTBI I MOJYYEHHUS MYHULHUNAIbHOU
YCIIYTH, B 00513aTeIbHOM TOpsiJike HHPopMUpyetcsi padotTHrukoM MOII;

0 CPOKE MPEIOCTaBICHUSI MyHULIUIAIBHON YCITYTH;

0 BO3MOKHOCTH OTKAa3a B MPEIOCTABICHNN MYHUIIUINIAIbHOW YCIYTH.

B cnyuyae oOpamieHuss 3asBHUTENsI 3a NPEIOCTAaBICHUEM MYHHMIMNAIBHON
YCIIYTH I10 SKCTEppUTOpHaIbHOMY npuHumny MOLI:

NpUHUMAET OT 3asBUTEeNs (TPEICTABUTENs 3asBUTENS) 3asBICHUE U
JIOKYMEHTBI, ITPEICTABICHHBIE 3asIBUTENEM (IIPEACTABUTEIEM 3asBUTEIIA);

OCYILIECTBJISIET ~ KOMUPOBaHUE (CKAHUPOBAHHWE) JOKYMEHTOB JIMYHOTO
XpaHEHUs, €CIIM 3asIBUTENIb CAMOCTOATENIBHO HE IMPEICTABWJI KOIMU JAOKYMEHTOB
JUYHOTO XpAaHEHUs, a B COOTBETCTBHM C HACTOSIIMM PETrJIaMEHTOM JJIst
MPENOCTABIICHUSI MYHUIIMITAIIbHON YCIYTM HEOOXOAMMO TPEJCTaBICHNE TaKUX
KOITH;

dbopMHUpYET DSIEKTPOHHBIE JTOKYMEHTHI U (WJIHM) DBJIEKTPOHHBIE OOpa3bl
3asiBJICHUS, JIOKYMEHTOB, MPHUHATBIX OT 3asBUTENs (MPEACTABUTENS 3asBUTEIN),
KOIMUW JOKYMEHTOB JIMYHOTO XPAaHEHHUS, MPUHATHIX OT 3asiBUTENS (IIPEACTaBUTEIS
3asiBUTEINS ), 0O0ecreynBas uX 3aBepeHUE PJIEKTPOHHON MOJIUCHI0 B YCTAaHOBICHHOM
MOPSIKE;

C HCIOJb30BAHUEM HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUN
HaIpaBJIsieT 3JIEKTPOHHBIE TOKYMEHTHI U (MJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJTHOMOYEHHBIM JTOKHOCTHBIM JUIIOM MO®ILI, B aAMUHUCTpALIHIO.

Cpok peructpanuu 3asBiieHust — 1 (oauH) pabouuii AeHb.

Pe3ynpraToMm aaMUHUCTPATMBHOW MPOLEAYPHl  SABJISETCS  PErUCTpalMs
3asBJICHUSI O MPEIOCTABICHUU MYHUIMIAIBHOW YCIYTM W MPUIIAraeMbIX K HEMY
noKyMeHTOB B M®DIL] 1 Bpi1aua 3asiBUTENIO PACIIUCKHU B UX MOJYYEHHH.

3.6.2. OcHOBaHueM AJisI Hayaja aJMUHUCTpaTUBHOU mpoueaypsl «llepenaua
KYpbEpOM IakeTa TOKyMEHTOB U3 MOL] B anxMUHUCTpALINIO» SIBISIETCS PETUCTPALUS
3asBJICHUSI O MPENOCTABICHUU MYHUIUIAIBHOW YCIYTM M MPUIIAraeMbIX K HEMY
noKyMeHTOB B M®ILI 1 BpI1aua 3asiBUTENIO PACIIUCKHU B UX MOJYYEHHH.



Ilepemaua moxymenTtoB u3 M®IL[ B anmuaucTpanuio ocymecrsisercs MOL]
He no3aHee 1 (ogHoro) padouero AHs, CIEIYIOUIETO 3a AHEM IpreMa JOKYMEHTOB U
BBIJJAYM 3aBUTEIIO0 PACIUCKH B MOJYYECHUH TOKYMEHTOB, HA OCHOBAaHHH PEECTpA,
KOTOPBIN coCTaBisieTcsi B 2 (IBYX) SK3EMIUIsIipaX M COJEPXKHUT JaTy U BpeMs
nepenayu. B ciaydae mpuema JOKYMEHTOB W BbIIaud 3asBUTEII0 PACIHUCKH B
MOJIy4YeHUH JOKYMEHTOB B Cy0OOTY, TMepe/iaya 3asiBICHUS U MPUJIaraeMbIX K HEMY
JOKYMEHTOB KypbepoM n3 M®PI[ B aiMHUHUCTpaLMIO OCYLIECTBISETCA B IEPBbIN,
cJIemyronTui 3a cyo00Toi pabounii 1eHb.

IIpn mepenaye NOKYMEHTOB OTBETCTBEHHBIM CHEHHAIACT aIMHUHUCTPALUU
IIPOBEPSET B IPUCYTCTBUU Kypbe€pa COOTBETCTBHE M KOJMYECTBO JIOKYMEHTOB C
JNAHHBIMH, YKa3aHHbBIMH B pEECTpe, MNPOCTABISET JaTy, BpEMSA MOJy4YECHUS
JOKYMEHTOB M NOJIHUCH. [IepBBIN 3K3eMIUISIp peecTpa OCTAeTCAd y OTBETCTBEHHOTO
CHEHHAINCTA AJAMUHUCTPALMM, BTOPOM — TMOMJIEKUT BO3BpaTy Kypbepy.
WNupopmarius o noy4eHu: JOKYMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0a3y.

Pe3ynpratom agMHUHUCTPATUBHOW IPOLEAYPHl SBISETCS IOJYYEHUE U
perucTpanus 3asBJICHUS U IPUJIAraéMbIX K HEMY JOKYMEHTOB aIMUHUCTpPAIUEH.

CnocoboM ¢ukcanuu pe3ynibrara aMUHUCTPATUBHOM MPOLIETYPHI SIBISICTCS
perucTpanus 3asiBJICHUS U MPUIATa€MbIX JOKYMEHTOB B MOPSIKE, YCTAHOBICHHOM
MpaBUJIaMH JI€JIONTPOU3BOJICTBA aIMUHUCTPALIUH.

3.6.3. AMUHHCTpaTHBHBIE Mpouenypbl «PaccMoTpeHne 3asiBIEHUS U
NPUIAraeMbIX K HEMY JIOKYMEHTOB aJMUHUCTpalKel u (opMUpOBAHHE pE3yibTaTa
MPENOCTABIECHUSI MYHHMIMNAIBHONW YCIYTM B COOTBETCTBUU C 3asBJICHUEM JHOO
NPUHATHE PElIeHHsT 00 OTKa3e B MPEJOCTABICHUH MYHHMIMNAIBHOW YCIYTH»
OCYILIECTBIISIIOTCSL B TIOPSIZIKE U CPOKH, YCTAHOBIICHHBIE moapa3aenoM 3.3 paszaena 3
HACTOSILETO PETJIaMEHTA.

3.6.4. OcHOBaHueM I Hayana aIMHUHUCTpPAaTUBHOW mpouenypsl «llepenaua
aIMUHUCTpALIMEN pe3yJibTaTa MPEIOCTABICHUS MyHULMIIAIBHOU yciyru B MOLD»
ABJISIETCS ~ TMOJATOTOBJICHHBIM N1 BbIIAYM  aJIMUHHUCTpAIIMENd  Pe3yibTaT
IPEIOCTABIICHUS! MYHULMINAIBHON YCIYTH, €ClM 3asBieHHE ObLJIO MOJAHO Yepes3
MOII.

[lepemaua poxymeHTOB W3 aamuHucTpaiuu B MOI[ ocymectBiusercs B
TeyeHue 2 (IByX) pabouux AHEW IMOCiie PErUCTpaluu pe3ybTaTa MpeaoCTaBICHHS
MYHHUITUTIATBHOM YCIYTH Ha OCHOBAaHUM PEeCTpa, KOTOPBIN COCTAaBISIETCS B 2 (JIBYX)
DK3EMIUIAPAX U COACPKUT JIaTy U BpEeMsI IIEPENAYUH.

I'padux mnpuema-nepenaum JOKYMEHTOB U3 aAMUHUCTpauuun B MOIL]
COTJIacOBBIBAeTCS ¢ pykoBogutTeneM MOII.

[Ipu nepenaue makera AOKyMEHTOB paboTHMK MODII, npuHumarommii ux,
MIPOBEPSIET B IMPUCYTCTBUU Kypb€pa COOTBETCTBHE M KOJHMYECTBO JTOKYMEHTOB C
JNAHHBIMH, YKa3aHHbIMH B pEECTpe, MNPOCTABISET JaTy, BpEMS MOJy4YCHUS
JIOKyMEHTOB U TIOANHKCH. [IepBrIii 3K3eMIUIsIp peecTpa octaercsa y pabotauka MOIL],
BTOPOIl — MOJUIEKUT BO3BpaTy Kypbepy. MHopmaims o moiaydeHun AOKYMEHTOB
3aHOCHUTCS B 3JIEKTPOHHYIO 0a3y.

Peszynpratom aamuHHCTpaTHBHOM mOpouEAypbl sBisieTcs mnoigydeHne MOL]
pe3yabpTara NpeI0CTaBICHHS] MyHUIIMITAIBHOW YCIYTH ISl €r0 BbIIAYU 3asIBUTEINIO.

3.6.5. OcHoBaHMeM MJisI Havalla aJIMUHUCTPATUBHOW mpouenypbl «Bblaaua



3asBUTENII0 pe3yJibTaTa MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTU» SIBISETCS
nosryueHue MOILI pesysbraTra npeaocTaBieHUs] MyHULIUNAIbHON YCIYTH.

Jlns monydeHus: JOKYMEHTOB 3asBUTeNb oOpamiaercss B M®Il auyno ¢
JOKYMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTD.

[Ipu BhIIaYE JOKYMEHTOB TOJKHOCTHOE Mo MOII;:

YCTaHABJIMBAET JMYHOCTh 3asABUTENS, TNPOBEPSAET HAIWYUE PACIUCKH (B
ClIyyae yTepu 3asABUTEIEM pACIHCKA pACHEYaThIBAET C HCIOJIb30BAHHEM
IPOTrPAMMHOI0 3JIEKTPOHHOIO KoMIulekca | (0AMH) 3K3eMIULIp pPaclucKd, Ha
oOpaTHOM CTOPOHE KOTOPOH JIeTIaeT HAAMKUCh KOPUTUHAI PACTTUCKU YTEPSIH», CTABHUT
JaTy ¥ TOJAMUCH);

3HAKOMUT C COJIEP’KAHUEM JIOKYMEHTOB U BBIIAET UX.

Cpox HCIONMHEHUS AAMUHUCTPATHUBHOM MpPOLEAYphl COCTaBiIAeT 2 (IBa)
pabouux JHS.

Pe3ynbTaToM ~ agMUHHUCTPATHUBHOM  MpPOLEAYpPbl  SBIISIETCS  BblIaya
(HampaBJIeHUE) 3asIBUTEINIO Pe3yJIbTaTa MPEeA0CTABICHNS MYHUIIUIIATLHON YCIYTH.

3.6.6. 3agBuTENH UMEET MPABO Ha AocyaeOHOe (BHecyneOHOe) 00kaloBaHUE
pemieHuit u gaeiictBuit (Oe3peiictBusi) aamuHUcTpanmu, MOIL[, a Takke wux
JOJDKHOCTHBIX ~ JIMI], MYHMIIMMAQJIbHBIX CIIYXalluX, paOOTHUKOB, B TMOPSJKE,
YCTAHOBJIEHHOM HACTOSIIIIMM PETJIAMEHTOM.

3.7. llopsiaok ucnpaBJieHUs TONMYLIEHHBIX ONEYATOK U OIIHOOK B
BBIIAHHBIX B pe3yJbTaTe Npea0CTABJeHUsI MyHHUIIMNAIbHOH yCJIyIH
AOKYMEHTAaX

3.7.1. B cnydae BBIABIICHUS 3asBUTEIEM B BBIJAHHBIX B pE3yJIbTaTe
MPEIOCTaBIECHUSI MyHUIIUNIATBHOW YCIYTH TOKYMEHTaxX ONeyaToK W (MJu) OUIMOOK,
JOMYUIEHHBIX  aAMUHUCTpALME, JOJDKHOCTHBIM  JIMIIOM  aJMHUHUCTpALUH,
MYHUIUOAIBHBIM  CIYXKAIlUM, 3asBUTENb MPEACTABISIET B aJIMHHUCTPALUIO
3asgBJIeHUE 00 MCIPABJIEHWU TaKWX OINEYaTOK U (WJIM) OIIMOOK, KOTOPOE JOJKHO
COJIEpKaTh:

damunuio, uMs, OTYecTBO (TOCJIENHEe — TNpU HAIWYMU), KOHTAKTHAas
uHbOpMaIus 3asIBUTEIIS,

HAaVMEHOBAaHWE OpraHa, BBIJABIIETO JOKYMEHTBHI, B KOTOPBIX 3asBUTEIb
BBISIBWI OTICYATKH U (WUJTH) OITHOKY;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBIIBUJ ONEYATKH U (WJIHN)
OIINOKU;

OTIMCAHUE OTEYaTOK U (KUJK) OMMUOOK, BBISIBICHHBIX 3asIBUTEIIEM;

yKazaHue crnocoda HMHPOPMUPOBAHUS 3asBUTENII O XOAE PACCMOTPEHUs
BOIIpoca 00 MCTIPABJICHUU OMEYaToOK U (WIH) OMMOOK, BBISIBICHHBIX 3asBUTEIEM, U
3aMeHe JIOKYMEHTOB, a TaKXe NpeACTaBlIeHUs] (HampaBlieHUs) pe3yibTaTa
paccMOTpeHHUsI 3asBJICHUS MO0 YBEJOMIICEHHSI 00 OTKa3e B MCIPABJICHUU OMEYATOK
U (1K) OmuOoK.

3asBUTENh MpUaraeT K 3asBJICHUIO KOMHH JOKYMEHTOB, TPEOYIOMUX
WCIIPABIICHUS U 3AMEHBI.

3.7.2.  OTBETCTBEHHBIM CHEUUAIMCT AAMUHUCTPALIMK B CpPOK, HE



npeBbImarmmii 3 (Tpex) pabodmnx MHEW CO JHS MOCTYIUIEHUS COOTBETCTBYIOIIETO
3asiBJICHUS, MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUM.

3.7.3. B ciiydae noaTBepxkaeHUs dakTa HaTUIUs ONEeYaToOK U (WJIM) OIITHOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABJICHUS MYHUIIMIAIBHOM YCIYTH JTIOKYMEHTax
OTBETCTBEHHBIN CIENUATUCT aIMUHUCTPALIMA OCYHIECTBISIET UX 3aMEHY B CPOK, HE
npeBbimarommii 10 (mecaru) pabouux JOHEW CcO  AHSA  MOCTYIUICHHS
COOTBETCTBYIOILIECTO 3asIBJICHUSI.

B ciayuae ne moarBepkaeHus ¢dakTa HAJIUYHs ONEYaTOK W (MJIM) OMIMOOK B
BBIJJAHHBIX B PE3YyJbTaTe MPEIOCTABICHHUS MYHUIUNMAIBHOU YCIYyTH JTOKYMEHTaxX
OTBETCTBEHHBIN CIECIMAIUCT AJAMUHUCTPAIIMA TOTOBUT YyBEJAOMJIEHHE 00 OTKase
3asIBUTEJIIO B UCITPABJICHUH OMEYATOK U (KMJIM) OIIMOOK B CPOK, HE MPEBBIMIAIOITUN 5
(msiTM) pabouux THEW CO JHS MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asIBJICHHUS, U TTOCIIE
€ro MNOAMNHUCAHUS TJIABOM aJMHUHUCTpAIlMM HampaBisieT 3asBUTENIO B CPOK, HE
MpeBBIIAIMMKA 2 (IBYX) pabouux JHEW cOo JHS TONNUCAHUS U PErHCTpalluu
YBEIIOMJICHUS.

3.7.4. 3agButenp BIpaBe O00XaloBaTh B JOCYAEOHOM TMOPSAKE OTKa3
aAMUHUCTPALINM, JOJDKHOCTHOTO JIMIA  aJAMUHUCTPALMM, MYHUIUIAIBHOTO
CJIy’KallleTO B UCIIPABJICHUU JIOMYIIEHHBIX UMHU ONEYaTOK U OMMOOK B BBIJIAHHBIX B
pe3yibTaTe TMPEAOCTaBICHUS MYHMIMIAIBHOW  YCIYTH  JIOKYMEHTax JH0o
HapylIeHUE YCTAHOBIEHHOTO CpOKAa TaKMX  MCIOPaBIECHUA B  MOPSJIKE,
YCTAHOBJICHHOM HACTOSIIIIUM PETIIAMEHTOM.

4. q)Ole)I KOHTPOJISA 3a MPpeaoCTaBJICHUEM MYHI/II_[I/IHaJILHOﬁ yYcayru

4.1. llopsinok ocyiecTBJICHUS TEKYLIEr0 KOHTPOJIS 32 COOJII0ACHUEM H
HCIIOJIHEHUEM OTBETCTBEHHBIMH I0JI)KHOCTHBIMU JIMLIAMH TO0JI0KEHU I
perJiaMeHTa U MHbIX HOPMATHUBHBIX NIPABOBbIX AKTOB, YCTAHABJIMBAKOLIAX
TPe0OOBaHUSA K NMPEAOCTABICHUI0 MYHUIMIIAJIbHOMN YCJIYTH, 4 TAKAKE IPUHATHEM
UMM pelieHrH

4.1.1. Texymuii KOHTPOJIb 3a  COONIOJICHUEM U  HCIOJHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMHM JIMLIAMM IIOJIOKEHUM pErIaMeHTa M HHBIX
HOPMATUBHBIX  TPABOBBIX  aKTOB,  YCTaHABIMBAIOIIUX  TpeOOBaHHS K
MPENOCTABIECHUI0 MYHHIIMNAIBHON YCIYTH, a TAKXKE NPUHATAEM HMH DPEIICHUN
OCYULIECTBJISIETCS. IIyTEM IPOBEACHMS TMPOBEPOK PAOOTHUKOB PYKOBOAUTEISIMH
aAMUHHCTPALIMM, OPTaHU3aLNN, YYaCTBYIOIIUX B MMPEAOCTABICHUH MYHULIUIAIBHOM
YCIIYTH.

4.1.2. IIpoBepkH MONMHOTBI W KAadyeCTBA MPEAOCTABICHUS MYHHUIMIIAJIbHON
YCIIyI'M BKJIIOYAIOT B CeOsl MPOBEJAEHUE MPOBEPOK, BBIIBICHUE U YCTpaHEHUE
HApYLICHUH IIpaB 3asIBUTEJIEH, PACCMOTPEHUE, NMPUHATHUE PEIICHUA U MOATOTOBKY
OTBETOB Ha oOOpallleHusi 3asBUTENEH, COAEepXKAalUX >KaloObl Ha JeHCTBUA
(Oe3neiicTBUE) U pelIeHUsT JOHKHOCTHBIX JIMI aAMUHUCTPAIMM, OTBETCTBEHHBIX 32
IIPEAOCTABIEHNE MYHULIMIIAIBHOU YCIIYTH.



4.2. llopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHNS MJIAHOBBIX H
BHEIJIAHOBBIX IPOBEPOK MOJHOTHI H Ka4eCTBa NMPeI0CTABIeHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe NOPSA0K U GOPMBbI KOHTPOJIA 32
MOJIHOTOM M Ka4eCTBOM MPeI0CTABJIEHUSI MyHUIHMIAIBLHON yCJIyTrH

4.2.1. KoHTpoJb 3a TOJHOTOM W  KA4eCTBOM  IMPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTH BKJIIOYAET B CeOsl MPOBEECHUE TUIAHOBBIX U BHETJIAHOBBIX

IIPOBEPOK.
4.2.2. llnaHoBble M BHEIUIAHOBBIE NPOBEPKU IMPOBOJATCA  IJIABOM
aAMUHHCTPALIVH.

4.23. llpoBeneHrne IUIAHOBBIX MPOBEPOK IMOJHOTHI M  KayecTBa
IPENOCTABICHUS MYHULMIAIBHON YCIYIM OCYHIECTBISETCS B COOTBETCTBUHU C
YTBEPXKACHHBIM TpaduKkoM, HO He pexe | (0AHOro) pasa B ro/.

4.2.4. BHennaHOBBIE MPOBEPKU MPOBOJATCSA MO OOpAILCHUSM 3asBUTEIEH C
XKajobaMM Ha HapyllIeHHE WX IIPaB U 3aKOHHBIX UHTEPECOB B XOJ€ MPEJOCTABICHUS
MYHULIMIIAJIbHOW YCIIYTH, @ Tak)K€ Ha OCHOBAHMU JOKYMEHTOB U CBEICHU,
yKa3bIBAIOLIUX HA HapYyIlIEHNWE UCTIOJHEHUS perjlaMeHTa.

4.2.5. B X0/1e MJIaHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK:

IOpOBEPSIETCSI 3HAHUE OTBETCTBEHHBIMHU JIHMIIAMH TpPEeOOBAaHMN HACTOSIIETO
periaMeHTa, HOPMAaTHUBHBIX INPABOBBIX AaKTOB, YCTAHABIMBAIOLIUX TPEeOOBAHUS K
MPEIOCTABIECHUIO MYHULIUIIAJILHON YCIYTH;

IIPOBEPSIETCSL  COOJIFOJIEHUE CPOKOB M IOCJIEAOBATEIBHOCTUH HCIOIHEHHUS
aJIMUHUACTPATUBHBIX MIPOLIETYP;

BBISIBJIIFOTCS] HAPYLIEHUS MTPaB 3asiBUTENEH, HEJOCTATKH, JIOMYIIEHHbIE B X0/1€
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

4.3. OTBETCTBEHHOCTDb JO/KHOCTHBIX JIMI AIMUHUCTPALIUM 32 PelleHUs
U AeiicTBud (0e3neiicTBUe), NPUHUMAaeMble (OCylIeCTBJsieMble) HMH B X0/1€
Npea0CTABJIEHNSI MYHUIIMNIAJIBHOM YCJIYyTH

4.3.1. Tlo pesynpraTaM TMpOBEIECHHBIX IPOBEPOK B CJIydae BbISBICHUS
HapyILIEHUsl NOpsJIKa MPEJOCTABICHNUS] MyHULUIIAJBHON YCIYTH, NPaB 3asiBUTEIEN
BUHOBHBIE JIMLA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH COIJIACHO 3aKOHOJATEJIBCTBY
Poccniickont @enepanuu, 1 IPUHUMAKOTCA MEPBI IT0 YCTPAHEHUIO HAPYILIECHUMN.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHMIIMIIAJIBHBIE CIY)KAIIME, YyYacTBYIOIIUE B
MPENOCTABIEHNA MYHHUIIMIIAIBHON YCIIYT'H, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh
3a TMpUHATHE peuieHuss u jAeiicTBus (0e3neiicTBUE) TpU  MNPEeIOCTaBICHUU
MYHULHUIIAJIBHON YCIIYTH.

4.3.3. IlepcoHasibHasi OTBETCTBEHHOCTh YCTAHABJIMBAETCS B JIOJKHOCTHBIX
periaMeHTax B COOTBETCTBHHM C TPEOOBAHHUSAMHU 3aKOHOJATENhCTBA Poccuiickoit
denepanum.

4.4. Ilon0xkeHus1, XapaKTepUu3ywIlue TpeOOBaHUA K MOPSAKY U (popMam
KOHTPOJISI 32 NPeJ0CTABJIeHHEM MYHUIMIIAJIbHOU YCJIYTHd, B TOM YHCJIE CO
CTOPOHBbI IPAKIAH, UX 00beIUHEHUI U OPraHUu3 ANl



44.1. KonTposb 3a NOpPEIOCTABICHWEM  MYHULUMNAIBHOW  YCIYTH
OCyHIeCTBIsIETCS. B (hopMe MPOBEPKU COOJIIOJICHUSI TTOCIEN0BATEILHOCTH IEUCTBHM,
ONpENENICHHbIX  AOMUHHCTPATUBHBIMUA  MPOLUEAYpaMH IO  HUCIIOJIHEHUIO
MYHULIUNAIBHON  yCIIyI'M, NPUHATHEM PEHNIEHUNA JOJHKHOCTHBIMM  JIMIAMHU,
COOJIIOJICHUST W HUCIOJHEHWS  JIOJDKHOCTHBIMM — JIMIIAMU  aJIMHUHHCTpALUU
HOPMAaTUBHBIX MPaBOBLIX akKTOB Poccuiickoit deneparuu, Yeuenckoit Pecnybmnukw,
a TAKXe IMOJI0KEHUN PETIIAMEHTA.

4.4.2. Tlopsimok u GOpMBI KOHTPOJIS 32 MPEJOCTABICHHEM MYHHUIIMITAIEHON
YCIIYTH CO CTOPOHBI YIIOJTHOMOYEHHBIX JTOJDKHOCTHBIX JIMIl aIMUHUCTPALIAN TOTIKEH
OBITH TTOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3P EKTHBHBIM.

4.43.  JIOJDKHOCTHBIE  JIMIIA,  OCYLIECTBISIOIIME  KOHTPOJIb 32
NPEAOCTaBICHUEM MYHUIUINAIBHOW YCIYyTr¥, JOJDKHBI MPUHUMATh MEpHl 0
MPEIOTBPAIICHUIO KOH(MIUKTa WHTEPECOB IMPHU MPEJOCTABICHUH MYHUIUTIATHHOM
YCIIYTH.

4.4.4. KoHTponp 3a HCHOJHEHUEM pErJIaMEHTa CO CTOPOHBI TpaxaaH, UX
OOBEMHEHUN W OpraHU3alUi SBISIETCS CaMOCTOATENbHON (OPMON KOHTPOJIS U
OCYIIECTBIISICTCS ITyTEM HANpaBlIeHUs OOpalIeHU B aIMUHUCTPALIUIO U TIOJTYYCHHUSI
MUCbMEHHOW W YCTHOW HMH(OpMaIMU O pe3yjbTaTaX MPOBEIECHHBIX MPOBEPOK H
MPUHATHIX MO pe3yJibTaTaM MPOBEPOK Mepax, B TOM YHCie 00KaloBaHUS IEUCTBUIM
(Oe3meiicTBUSl) U PELICHUN, OCYIIECTBISIEMBIX (IPUHATHIX) B XOJ€ HUCIHOJHEHHUS
perjiaMeHTa B CyJeOHOM TMOpSAKE, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanum.

5. JocyneOnbiii (BHeCYAeOHBbIN) MOPSAI0K 005KAJOBAHUS PELICHUNA U
neiicteui (0e3geiictBus) agxMuHucTpanun, M®OILL, a Takke uX J0KHOCTHBIX
JIUIL

5.1. Mudopmanus 1Jis 3asiBUTEJIS O €r0 NPaBe NMoAATh KaJI00y

3asBHUTENIF MMEET MPaBO Ha JocylaeOHoe (BHecyaeOHOEe) 00kalloBaHUE
pemieHnii u geWictBuil (Oe3meiicTBusi) anmuHHcTpanuu, MOIL[, a Takke wux
JOJDKHOCTHBIX JIMII B XOJI€ TMPEIOCTABJIICHUS MYHUIUIAIBHOW yCiayru (manee —
nocynedHoe (BHecy1e0HOe) 00KaIOBaHUE).

5.2. IIpeameT xaJ100b1

5.2.1. IlpeameTrom nocyaeOHOro (BHECYyA€OHOr0) OOXKaJIOBaHUS SIBIISICTCS
KOHKpETHOE  pelnieHue uiau  JedctBue  (Oe3geiicTBUE) — aJMUHUCTpAIUH,
JOJDKHOCTHOTO JIMIA aJMUHUCTPALMK, MYHUIMIIAIBHOTO ciyxamero, MOILI,
pabotHrka MO®IL] B xo/e MpenocTaBieHnss MyHUIIMTIAIBHON YCIyTH, B pe3yJbTaTe
KOTOPBIX HapyIICHbl MpaBa 3asiBUTEN HA TMOJYYEHHE MYHUIMIIAIBHOW YCIIYTH,
CO3/IaHbI IPEMSATCTBUS K MPEIOCTABICHUIO EMY MYHULIMNIAIBHON YCITYTH.

5.2.2. 3asgBUTENbh MOKET OOPATUTHCS C KAIOOOM, B TOM YUCIIE B CIEAYIONUX
CIIyYasx:



1) HapylmIeHHe  CpoKa  pPerucTpaluu  3ampoca O  IPeJAOCTaBICHUM
roCyAapCTBEHHON MM MYHMIIUIIAIBHON YCIIyTH;

2) HapyIlIeHHE CpOKa IIPEIOCTABICHUS rOCy1apCTBEHHOU WIH
MYHHULUIIATIBHOW YCIIYTH;

3) TpeboBaHKMe 'y 3asgBUTENA JAOKYMEHTOB WM HHGOpManud JOo
OCYLICCTBJICHUS JEHUCTBHUM, IPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTMBHBIMU IpaBOBBIMH akTaMu Poccuiickonn ®enepanuu,
HOPMATHBHBIMH TIPABOBBIMH akTamMH CcyOwBekToB Poccuiickoit ®eneparuu,
MYHULANAIBHBIMU ITPABOBBIMM aKTAMH I IPEAOCTABIIEHUS T'OCYIapCTBEHHON WU
MYHULANIAIBHOW YCIIYTH;

4) oTka3 B IpUeMe JOKYMEHTOB, IIPEIOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMM IPaBOBbIMU akTamu Poccuiickoii denepanny, HOPMATUBHBIMHU
NpaBOBBIMM akTaMu CcyObekToB Poccuiickoir ®Penepauuu, MyHUIUIATbHBIMH
IIPAaBOBBIMM aKTaMHU Il NPEIOCTABIIEHUS I'OCYIAPCTBEHHOM WIM MYHMIMIIAIBHON
YCIIYTH, y 3asABUTEILS;

5) oTKa3 B MpeNOCTaBICHUN TOCYIaPCTBEHHON WM MYHUIMIIAIBHON YCIIyTH,
€Clii OCHOBAaHMA OTKa3a HE MPEeIyCMOTpPEeHbl (eaepajbHbIMU 3aKOHAMH U
IIPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATHBHBIMU IPABOBBIMU aKTaAMHU
Poccuniickon ®@enepanuy, 3akOHaMU U UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH
cyonrekToB Poccuiickoit denepaiiyiv, MyHUIIUIIATBHBIMU IPABOBBIMU aKTaMHU.

6) 3aTpeOoBaHuE C 3asABUTENS MPU MPETOCTABICHUM TOCYAApPCTBEHHOW WIIH
MYHULIANAIBHON yCIIYTH IUIATHI, HE MPEIYyCMOTPEHHON HOPMAaTUBHBIMU IPABOBBIMHU
aktamu Poccuiickoii ®@enepanny, HOPMAaTUBHBIMH MPABOBBIMU AKTaMU CYOBEKTOB
Poccniickon @enepanuy, MyHUIUNAIBHBIMA IPAaBOBBIMHA AKTaMH;

7) oTKa3 opraHa, MPEAOCTaBIIAIONIET0 TOCYJAapCTBEHHYIO YCIYry, OpraHa,
MPEAOCTABISAIONIETO MYHHUIMIIAJBHYIO YCIYry, JOJDKHOCTHOTO JIMIA@ Oprasa,
IIPEAOCTABIAIOIIETO TOCYAAPCTBEHHYIO YCIYTy, MM OpraHa, IPEeAOoCTaBIAIOLIErO
MYHUILIMIIAJIbHYIO YCIYTY, B HCHpPAaBICHUHM JOMYLICHHBIX ONEYAaTOK M OLIMOOK B
BBIJIJAHHBIX B PE3YyJIbTATE MPEAOCTABICHUs INOCYJapCTBEHHOM MM MYHMIIUIIAJIBbHON
yCIyTU JOKYMEHTaX J100 HapyllIeHHuEe YCTaHOBJIEHHOTO CPOKa TAKMX MCIPABIICHUM.

8) HapylleHHe cpoKa WM TOps/iKa BbIAAYM JOKYMEHTOB IO pe3ysibTaTaM
IIPEAOCTABIIEHUS I'OCYIApCTBEHHON WM MyHULIUIIAJIIBHOW YCIIYTH;

9) mproCTaHOBJICHUE IIPEAOCTABICHUSA roCyJ1apCTBEHHOMN WU
MYHULANAIBHON YCIIYyT'M, €CIIM OCHOBAaHHS NPUOCTAHOBJIEHUS HE NPEAYCMOTPEHBI
denepalibHBIMU  3aKOHAMU W TMPUHATBIMM B COOTBETCTBUM C HHUMH HWHBIMH
HOPMaTUBHBIMM NPABOBbIMU akTaMu Poccuiickon Penepannu, 3aKkOHaMU 1 UTHBIMHU
HOPMATUBHBIMM TIPABOBBIMH akTamMu CcyObekToB Poccuiickoit  ®eneparuu,
MYHULANAIbHBIMU IPAaBOBBIMUA AKTAMH.

10) TpeboBaHue y 3asBUTENs NPHU MPEIOCTABICHUU TOCYJAPCTBEHHON WIIU
MYHUIIMIIAJIbHOW YCIYTHM JOKYMEHTOB WJIM HH(POpPMAIMH, OTCYyTCTBHE M (HJIN)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKA3bIBAJIUCH IIPU IIEPBOHAYAIILHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX [UIsl TNPEAOCTaBICHHUS TOCYJapCTBEHHOM MU
MYHUILIMIIAJIBHOW  yCIyrd, JKUOO B MPEAOCTaBICHUMM TOCYAAPCTBEHHOW WU
MYHULMIAIBHOW YCIYTH, 3a UCKJIIOUEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX TyHKTOM 4



gyactu 1 cratem 7 DenepanpHoro 3akoHa Ne 210-®3 or 27.07.2010 r. «OO6
OpTaHU3aIMH [IPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIUTIAIBHBIX YCIIYT»

5.3. Opranbl, Opranu3anuu, 10JKHOCTHbIE JIMIA, KOTOPbIM MOKeT ObITh
HalpaBJieHa ’Kaji00a

5.3.1. XKanobOsl Ha pemieHust U aAeHcTBUs (O€31eMCTBUE) TOHKHOCTHBIX JIMII,
MYHULUTAIBHBIX CIYKAIUX aIMUHUCTPAIIUU TOAAETCS IJ1aBe aIMUHUCTPALINH.

5.3.2. Kano6wr Ha pemieHus u nerctBus (Oe3neiicTBue) padorHrka MOI]
nomaroTcss pykoBogutenro 3toro MO®I[. JKamoObr Ha pemeHus u ACUCTBUS
(6e3meiictBue) MO®I] momatorcs yupeautenmo MO umm 10DKHOCTHOMY JIHITY,
YIIOJIHOMOYEHHOMY HOPMAaTHUBHBIM MPaBOBBIM akToM YeueHckoi PecrryOmmku.

5.3.3. OcobGeHHOCTH OJaYH U PACCMOTPEHHUS Kal00 Ha pElIeHNus U JeHCTBUS
(Oe3meiicTBUE) AAMUHUCTpAIMM W €€ JIOJDKHOCTHBIX JIMIl, MYHUIIMITAIbHBIX
ciayxamux, MO®IL], padotHukoB M®I| ycranaBiauBatorcs [lpaBuinamu mojgaum u
paccMoTpeHusi >kano0 Ha pemieHuss W jaeictBus (Oe3meiicTBue) QeaepaabHbIX
OpraHOB HCIIOJHUTEIbHOM BJIACTM W WX JIOJDKHOCTHBIX Jinll, (efepabHbIX
rocyJapCTBEHHBIX CITy’KallluX, JNOJDKHOCTHBIX — JIMII roCyJ1IapCTBEHHBIX
BHEOIOKeTHBIX (hoHA0B Poccuiickoit Deaepainu, rocyAapCTBEHHBIX KOPIIOPAIIHiA,
HAJICJICHHBIX B COOTBETCTBHM C (erepaybHbIMM 3aKOHAMH TOJHOMOYUSIMH TIO
MPEIOCTABIEHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAHOBJIEHHOU c(epe NeATeIbHOCTH,
Y UX JOJDKHOCTHBIX JIML, OpraHrW3alui, NPeIyCMOTPEHHBIX YacTeio 1.1 ctaTem 16
®denepanpHoro 3akoHa «0O0 opraHu3alMM NPEIOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHULIMNAIBHBIX YCIYT», U UX paOOTHUKOB, a TaKXe MHOTO(DYHKIHOHABHBIX
IIEHTPOB MPEIOCTABICHUS] TOCYJIapCTBEHHBIX M MYHUIMOAIBHBIX YCIyr W HX
pabOTHUKOB, YTBEPXKJACHHBIMU TMOcTaHOBJIeHUEM [IpaButensctBa Poccuiickoit
®enepanuu oT 16 aBrycra 2012 roga Ne 840.

5.4. Ilopsinok MoJa4M U PACCMOTPEHHS KATO0bI

5.4.1. OcHoBaHueM /i1 Hayaja MPOLEIypbl JOCYyneOHOTO (BHECYIEOHOTO)
00aJIoBaHUS SIBJSICTCSl MOCTYIUIEHUE >KalloObl B OpraH, YHOJHOMOYEHHBIH Ha
PacCMOTPEHUE KATOOBI.

5.4.2. Kanoba nojgaercst (HampaBiigeTCs) B COOTBETCTBUU C TPEOOBAHUSIMU,
YCTaHOBJIEHHBbIMH cTaTbeil 11.2 @PenepanbHOoro 3akona ot 27 uronsg 2010 roma Ne
210-®3 «O06 opraHuzanuy MPeIoCTaBICHUS TOCYAaPCTBEHHBIX U MYHUIIUTATBHBIX
YCIIyT».

5.4.3. ’Kanoba, noctynuBiias B aIMUHUCTPALIMIO, MOJJIEKUT PETUCTPALIMU HE
MO3HEE CJEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

B ciywyae momaum 3asButenem xamoobl uepe3 M®DI[, M®DI] obecrnieunBaer
nepeaavy kKajoObl B aJMUHHCTPALMIO B MOPSJIKE U CPOKH, KOTOPbIE YCTAHOBJICHBI
COIUIAIIEHMEM O B3aumMoAeucTBUU Mex 1y M®L u agMuHMCTpanen, HO HE MO34Hee
ClIeyIoIero pabo4ero JHS CO JHs MOCTYIICHUS JKajlo0bl.

5.4.4. 3asBurtento oOecTIeYNMBAETCS BO3MOKHOCThH HAIIpaBJICHUS KajloObl Ha
pemieHus: U aeWictBus (06e3aeicTBUE) aAMUHUCTPAIMH, JOHKHOCTHOTO JHMIA MO0



MYHULUOAIBHOTO  CIY’KaIlero aJAMUHUCTPALMKM C UCIOJIb30BAaHUEM IoOpTaia
dbenepanpHON TOCYIapCTBEHHON HMH(POPMAIMOHHON CHUCTEMBI, O0€CIICUMBAIOIICH
mporiecc JocyacOoHoro (BHeCyneOHOro) oOKajloBaHMS peIIeHUH | JeHCTBUIN
(Oe3meiicTBUsl), COBEpPUICHHBIX TMPU TMPEIOCTABICHUU TOCYJAPCTBEHHBIX M
MYHUIIUNIAIBHBIX YCIYT OpraHaMu, TMPEeJOCTABISIONIMMU TOCYJapCTBEHHBIE M
MYHUIIUNIAIBHBIE YCIYTH, WX JOJDKHOCTHBIMHM JIMIIAMH, TOCYJApCTBEHHBIMU H
MYHUIIUNATBHBIMA ~ CIOYXKallHMA € HMCIOJIb30BaHWEM  MHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «MHTepHeT» (manee — cucrema Ja0CyAeOHOrO
00>KaJTOBaHMS ).

5.5. Cpoxku paccMOTpeHUS KAT00bI

XKanoba, moctynuBmas B aamMuHucTpauuto, MOILl, yupenuremo MODILI,
MOJJICKUT PACCMOTPEHUIO B TedeHue 15 (msATHamuatv) pabouux IHEW co IHS ee
perucrpaiuy, a B ciaydyae o0ajloBaHHUs OTKa3a aaMuHuctpanuu, MOL], B npueme
JIOKYMEHTOB Yy 3asBUTENS JIMOO B UCIIPABJICHUHU JOIMYIIEHHBIX ONEYaTOK U OIIHNOOK
WIM B clydyae OO’KaJOBaHMUS HApyIICHHUS YCTAHOBJIEHHOTO CpOKa TaKuX
UCIPaBJIEHUH — B Te4eHUe 5 (IATH) paboUYMX AHEH CO THS €€ perucTparui.

5.6. Pe3yabTat paccMOTpeHHS KAJI00bI

5.6.1. Tlo pe3yapTaraM pacCMOTPEHHUS >KAJIOObI MPUHUMACTCS OJHO U3
CHEAYIOIINX PEIICHUN:

*anoba yJIOBIETBOPSETCS, B TOM 4ucie B (opMe OTMEHBI MPUHATOTO
pelIeHUs, HWCIPABJICHUS JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yapTare NpPEeAOCTABICHUS MYHUIMIIAJBHONW YCIYTH JOKYMEHTaX, BO3Bpara
3aSBUTENII0  JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMU NIpaBOBbIMU akTamMu Poccuiickorn ®denepaunu, HOpMaTUBHBIMU
npaBOBBIMM akTamMu YedeHckoil PecnyOnuku, MYyHUIIMITAIBHBIMU TPaBOBBIMU
aKTaMu;

B yJIOBJIETBOPEHUH 3KaJI0ObI OTKA3bIBACTCS.

5.6.2. Anmunuctpanus, M®I] oTka3piBaeT B yJAOBIETBOPEHUU >KaJOObI WU
ocTaBisieT  ajo0y 0e3 oTBeTa B  COOTBETCTBMM C  OCHOBAaHUSIMH,
npexycmorpeHHbsiMu [ IpaBunamu u [lopsakom.

5.6.3. B cnyyae npu3HaHUS Kajg00bI MOAJIEKAIIEH YTOBICTBOPEHHUIO B OTBETE
3asiBUTENI0 JaeTcss HWH(popMmanus O JCHCTBUAX, OCYUIECTBISEMBIX OPIraHOM,
MPENOCTABISIONIMM  TOCYAAPCTBEHHYIO YCIYTY, OPraHoOM, MpPENOCTaBISIOLINM
MYHULMNAIBHYIO ~ YCIYTY, MHOTO(QYHKIMOHAJIBbHBIM  IIEHTPOM, B  IEJAX
HE3aMEJIJTUTEILHOTO YCTPAHECHHUS BBISIBJICHHBIX HApYIICHUH TpU  OKa3aHUU
roCyJIapCTBEHHOW WJIM MYHUIIUITAJIBHOW YCIYTH, a TAaK)KE€ MPUHOCSITCS U3BUHEHUS 32
JIOCTABJICHHBIC HEYI00CTBA 1 yKa3bIBaeTCsl HHGOPMAIHS O JaTbHEHIINX JEHCTBUSAX,
KOTOpbIE  HEOOXOJUMO  COBEPIIMTH  3aABUTEII0 B IEISIX  MOJyYCHHUS
roCyJapCTBEHHOW WJIA MYHMIIUIIAJIBHON YCIIYTH.

5.6.4. B cnyuae mpu3HaHUS >KajaoObl, HE TMOJICKAIIEH yIOBIECTBOPCHHIO, B
OTBETE 3asBUTEII0 JIAIOTCA APTyMEHTUPOBAHHBIE PA3IBICHEHUS O MPUUYMHAX



IPUHATOTO PEUICHHs], a TakkKe MH(pOpMaLUsi O MOpAIKe 00XKaJOBAaHUS MPUHSATOTO
peLeHus

5.6.5. B ciiyyae ycTaHOBJIEHHUSA B XOAE WIH IO PE3yIbTaTaM PACCMOTPEHUS
kKanoO0bl TPHU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO IpaBOHAPYIICHUS  WJIU
NPECTYIJICHUSI JODKHOCTHOE JIMIO, PaOOTHUK, HAJCJIICHHbIE MOJTHOMOYHUSMHU IO
PACCMOTPEHHIO >Kaj00, HE3aMEUIUTENIbHO HAMPABISAIOT MMEIOIIMECS MaTepuaibl B
OpraHbl IPOKYPATYPHI.

5.7. llopsaaok nHpOpMUPOBAHUS 3aABUTEJIA O pe3yJibTaTax
paccMOTPeHHs KAJTO0bI

5.7.1. He mo3nHee nHA, CHEAYIOIIETO 3a JHEM IIPUHATHS PELICHUS,
yKa3aHHOTO B MoAnyHKTe 5.6.1 moapaszaena 5.6 pazzaena S HACTOSIIETO perjiaMeHTa,
3asBUTEIIO B TUCBbMEHHOU (POpME U 1O JKEJAaHUIO 3asIBUTEIIS B AJIEKTPOHHOU popme
HAIpaBJIIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PAaCCMOTPEHMUS KaJI00bI.

5.7.2. B caywyae ecnum xajnoba Oblla HampaBlieHA B 3JIEKTPOHHOM BHJIE
IOCPEACTBOM  CHCTEMBI  JOCYA€OHOro  OO’KajoOBaHUS, OTBET  3asBUTEIIO
HaIIPaBJISIETCS IOCPEACTBOM YKa3aHHON CUCTEMBI.

5.8. Ilopsaaok 00:xa10BaHNS PelLICHUS MO0 XKaJT00e

3asBUTEIM MMEIOT MPAaBO O0XKaJIOBAaTh PEIICHHUE IO >XKalobe B CyAcOHOM
MOPSAJIKE B COOTBETCTBUU € 3aKOHOAATENLCTBOM Pocculickon denepanumu.

5.9. IIpaBo 3asiBuTE 151 HA MOJIy4YeHHe HH(POPMALMU U IOKYMEHTOB,
HEO0XOAMMBIX /I 000CHOBAHUSA M PACCMOTPEHUS KAJT00bI

3asBUTEIHL HMMEET TMpaBo OOpaTUThCA B aaMuHUcTparuio, MOI[ 3a
MoJydyeHHeM HWH(OpMauu U JOKYMEHTOB, HEOOXOJMMBIX JJii OOOCHOBaHUS M
paccCMOTpeHHUs KaJoObl B MHCHBMEHHON (opmMe Mo mouTe, C HCIOJIb30BaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON  cetn  «MHTepHeT», 0QUIIMaIbLHOTO
caiita aAMUHUCTpanuu, odpunnansaoro caiita M®IL, moprana, a Takxe npu JXIHOM
MpUEeMe 3asIBUTES.

5.10. Cnoco0b1 uHGOPMUPOBAHUS 3asIBUTEJICH 0 MOPSAAKE MOAAYM U
PaccCMOTPEHUA KAJIO0bI

Nudopmaruio o mopsijike mojadyv U pacCMOTPEHHSI KaJIOObl 3asIBUTEIA MOTYT
MOJIy4YUTh Ha MTHGOPMAIIMOHHBIX CTEHAAX PACIMOJIOKEHHBIX B MECTaxX MPEIOCTABIICHUS
MYHUITUTIAIGHOW YCIIyTH HETMOCPEJCTBEHHO B aJIMUHUCTpAIMK, HA O(UIIMATBHOM
carite, B M®DII, Ha noprase.



TTPMJIOXKEHMUME Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyYHULIMIIAJBHOM YCIIYTH
«IIpegocraBieHne BBITUCKHU U3
MOXO03IHMCTBEHHON KHUTH)

['maBe agMuHHMCTpanU
Jly6a-FOpTOBCKOr0 CEIhCKOro MOCEIeHUs
[[TarMHCKOr0 MyHMIIMIIAJIBHOTO palioHa

oT

(®.11.0. 3asBuTens)

MpOoXKHUBaKOIIEro (ei) mo aapecy:

TCIIL.:

3ASBJIEHUE
0 NMPeJ0CTABICHHH BBINUCKH U3 OX03HCTBEHHON KHUTH

HpOHIy BbIAAThb BBIIIUCKY U3 MOXO03MCTBEHHOM KHUTH O

(B cBeICHUI)

[Ipunoxenue:

1.
2.

Crnioco6 moy4yeHus pe3ysibTata MyHUITUTIATBHOW YCITYTH:
Pacriicky o mpUHSITHN TOKYMEHTOB TTOJTy4HI(a)

« » 20 T

(moammuce)

['maBa amMuHHUCTpaLKU
Jy6a-KOpToBCKOro cenbCcKoro noceneHus C-X.A. HaypGOues



IMPUJIOXKEHUE Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyYHULIMIIAJBHOM YCIIYTH
«IIpegocraBieHne BBITUCKHU U3
MOXO03IMCTBEHHON KHUTH

['maBe agMuHHMCTpanU

Jly6a-FOpTOBCKOr0 CEIhCKOro MOCEIeHUs

[[TarMHCKOr0 MyHMIIMIIAJIBHOTO palioHa
C-X.A. Haypouesy

oT Heanoea Heana Heanoeuua

(®.1.0. 3asBuTens)

MpOoKUBaroIIero (ei) mo aapecy:
Yeuenckan Pecnyonuka,

Hlanunckuii p-on, c. /lyoa-IOpm,

yi. A-X. Kaowipoesa, 0. 1

TEJL.: 00-000-00

3ASBJIEHUE
0 NPEeAOCTABJICHUM BBIIMUCKH M3 MOX0351iICTBEHHON KHUTH

HpOHIy npeaoCTaBUTh KOIINIO Buvinucku o nanuuuu 3emenvrnozo yuacmka
(B cBeICHUI)

[Ipunoxenue:

1. I(cepoxomm nacnopma

2.

Crnioco6 moy4yeHus pe3ysibTara MyHUITUTIATBHOW YCITYTH:
Pacriucky o mpUHSITHN TOKYMEHTOB TTOJIYYHII (2)

«10» aneapsa 2019 r.

(ToIIHCh)

['maBa amMuHHCTpaLKU

Jy6a-KOpToBCKOro cenbCcKoro noceneHus C-X.A. HaypGOues



